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Introduction

The Division provides administrative support for promoting research and publication
activities of the academic staff and students by coordinating several committees, research,
field visits and publications of the University.

Processes & Activities

« Coordinating internal research grants and distribution of funds to the academic
staff of the University.

o Coordinating the distribution of funds for field visits.
= Coordinating the provision of
= Funding for Academic Journals of Departments & Centers
= Funding for Academic Journals of Student Societies
= Loans for the printing of PhD. Theses
= Loans for Academic Publications
« Distribution of the University Newsletter
« Coordinating and printing of the following publications
= Annual Report
= Kalyani Journal (the academic journal)
= Student Handbook (Sinhala & English versions)
= University Calendar
= Management Diary
= Internal Telephone Directory
= University Strategic Plan and Action Plan
= Progress Report of the Action Plan
= Year Planner

= Vice-Chancellor's Awards Book

o Conducting and coordinating the following meetings:
= Research & Publication committee meeting
= Research Council meeting

=  Advisory Committee on University Ranking
\Y)



= Ethics Review Committee

= Editorial Board of the Kalyani Journal

= Editorial Committee Meeting of Student Handbook

= Editorial Committee Meeting of University Calendar

= Internal Quality Assurance Cell for Administrative Officers

= Computer Committee

= Web Masters’ and Social media Committee

= Strategic Plan Monitoring Committee

= Administrative officers’ Research Allowance Management Committee

e Grant Ethical clearance for research through Ethics Review Committee

Organogram of the Research and Publication Division

Vice-

Chancellor

Registrar

enior Assistant
Registrar (SAR)/

Assistant
Registrar (AR)

Senior Management Temporary Research Works Aid Trainee
Management Assistant Management Assistant
Assistant Assistant

Vi



1. Internal Research Grants

(1). Activities

Activities

~

Deciding the annual

allocation

PR
.

~N

Forwarding the
allocation for approval of
the Finance Committee

o )
.

Inviting applications from
academic staff together
with guidelines

)
—
N

Obtaining approval of
the Head of the
Department (HOD) and
Faculty Board

)
—
( )

If the requested budget is
Rs. 150,000/= or below,
appointing the Reviewer
by the Faculty Board

o )
—

Sending the application
forevaluation and report
to R&P committee

(o )
— =

( N
Appointing a reviewer
At the Faculty Board Faculty Board, SAR/AR
of the faculty
. J
( )
Sending the report —
within a week after the SAR/AR of the faculty
Faculty Board meeting
\_ J

Time Period Responsibility Comments
Vice-Chancellor, Research
and Publications (R&P)
Early February Committee
(- )
Third week of February
SAR/AR (R&P)
N
Early March *Annexures
L JERN J 1.1 Application
1.2 Application
N
As and when applicable
to each researcher Researcher, Head of the
Department, Dean of the
Faculty




4 )

If the budget is above Rs.

150,000/= appointing a
Reviewer by the R&P
committee
- J
( )

Sending the research proposal
to the appointed Reviewer

NG J

Obtaining the Reviewer’s

At the R&P committee

Within a week of the
R&P Committee

|
|
|

[ SAR/ AR of the faculty
J

SAR/AR of the faculty,
R&P committee

SAR/ R&P, Reviewer

( N

SAR/AR (R& P)

Report 1 month
[ A4 ™
Obtaining recommendation of o

the R&P Committee and Upon receiving the
forwarding for approval of the Reviewer’s report
Senate and the Council
\_ )\ ,

4 N

( )

Communicating the decision to rgvﬁggvgfff Ir\é;)no%tﬂ(]aes

the applicant together with

Revievegr’s regport, if recommend by the R&P
amendments are required Committee)
- J N\ /

Submission of the amended
proposal with the
recommendations of the HOD
and the Dean

Within a month

SAR/AR (R& P)

Researcher

*Annexure

1.3 Format for
evaluating
Application




r N\ A
Obtaining the recommendation 4
forwarding for approval of the | | amended proposal
Senate and the Council
. J L y
SAR/AR (R& P)
( . ) ( )
Awarding the grant letter
together ~with  copies  of | | ;05 receiving the approval
agreement and guidelines of the Senate and Council
\ y, K
\_ J
( \
-
4 ) _
Signing the bond agreement Researcher, Vice-
gning g Chancellor, SAR/AR
(R&P) as facilitator
. J
\_
2 weeks
N
If the applicant is from the (
Faculty of Medicine,
transferring the research grant Researcher, SAR/AR
to the faculty upon the request (R&P), AB/Accounts
via accounts branch AN ) \
4 o )
Providing 25% of the research | )
grant as cash advance upon
request (in exceptional After signing the bond Researcher, SAR/AR
conditions, higher amount may agreement (R&P), DB/Payments
be granted via R&P approval)
. J \_ )
e N\ [ N
Submitting the progress
reports on 6 months basis Every 6 months

. J/

Obtaining extension if available
time is insufficient

Obtaining R&P  committee
approval for changes of budget
within the granted amount, if
required

As and when required
(before the expiry of the
current deadline)

After obtaining the approval
for the research proposal

Researcher

*Annexure

1.4 Agreement

*Annexure

1.5 Progress Report
Summary sheet

*Annexure

1.6 Extension of
research period

. /




("Submission of the final ) ( N ( )
(r:%%?; I\?vits;\ htahr«gj Pound Within 3months of the Researcher
recommendations of the expiry of the end date

(HOD. and Dean ) L )\

Forwarding the Final
reportfor evaluation

\ J/

SAR/AR (R&P), R&P
Committee

s ) 4
Tabling the final report at Next immediate R&P
R&P  Committee and Committee
appointing an evaluator
\_ ) . J
p
( )

Within a day after R&P
Committee

\

SAR/AR (R&P), R&P
Committee

Tabling the Evaluator’s
report at the R&P
Committee

Submitting to the R&P
Committee, if there are no
amendments

o )

Communicating the
decision to the researcher
with the evaluators
recommendations, if
corrections are required

 — — — )
J

J

Submitting the corrected )
finalreport in 3 copies with
recommendations of HOD
and Dean .

. )
\\

Sending 1 copy to Library,
1 copy to HOD and the
other to the Researcher
upon the approval of the
R&P committee

(e o —cn )

-

Upon receiving the
Evaluator’s
report

-

J

Examiner, SAR/AR
(R&P)

G

Within 2 weeks of the R&P
Committee

SAR/AR (R&P)

Researcher

Within 2 weeks after the
R&P Committee.

|
|

SAR/AR (R&P)

|
|
I

|
|
|

-

*Annexure

1.7 Guidelines for
preparation of
Final Report

*Annexure

1.8 Format for
evaluating Final
Report

~




2. Financial facilities/ Funds for Field visits

Inviting applications fromthe
Departments through relevant
Deans. (Thesubmitted
applications will also be
obtained through the Faculties)

- J

Submitting  the  list  of

Within a week of the
R&P Committee

SAR/AR (R&P)

Next R&P meeting

SAR/AR (R&P)

2.1 Application

2.2 Application

Activity Time Period Responsibility Comments

, ~ e N ( /

o . At the beginning of the Vice Chancellor,
Deciding the annual allocation academic year R &P Committee
L ) . J/ \_
Forwarding for approval of the
Finance Committee On the day the R&P SAR/AR (R&P)

Committee held
Obtaining approval of the Vice- ) Vice-Chancellor,
Chancellor for inviting for Within a week of the
applications R&P Committee SAR/AR (R&P)
4 )
} *Annexures

[
[
|
|

applications to the R&P
Committee
4 N\ [
Sending the recommendation of
the R&P Committee to the On the day the R&P
Finance Committee for the Committee held
approval
\

- J

SAR/AR (R&P)




e N

Sending the field visit
applications to Vice-Chancellor's
approval (Signature)

\ J

s N

Sending the recommended list of
field visits to Payment Division
and Transport Division

( )

Within a week of the
R&P Committee

Vice Chancellor'
SAR/ AR (R&P)

Within 02 days of
the R&P Committee

\ J
( 3\
Sending the field visit
applications (with Vice
Chancellor's approval)  to the

relevant Faculties
\ J
N

The Departments need to send the
payment vouchers and settlement

)

vouchers to the Payments
Divisions through the Dean
J
N

The Dean can approve any
changes related to destination,
dates and budget within the
granted amount of the field visits

[Within 02 days after\

obtaining the
approval of the Vice-
Chancellor

SAR/AR (R&P)

SAR/AR (R&P)

(o oo )

J

Obtaining field visits reports and

)

submitting them to the R&P
Committee
4 )

Sending the comments of the
R&P Committee to relevant
departments of study with copies
to the Payments Division and
Transport Division

Upon receiving the
report

4 )

After the
Confirmation of
R&P Committee
Decision

- J

- J

~

Head of the
Department Dean of
the Faculty

)
.

the Faculty

)

Head of the
Department Dean of

SAR/AR(R&P)

)

Head of the
Department,

R & P Committee,
SAR/AR (R&P)

*Annexures

2.3 Report Format




3. New Strategic Plan and Action Plan

Activities

e \

Set the KPIs for the next year

\. J

p
Revise existing KPIs if
necessary

Finalizing new KPIs

(Request _nformation  from  all)
Coordinators to prepare StrategicPlan
& Action Plan for next year according
to the prescribed format &guidelines

. J/

e A

Compiling the Strategic Plan and
Action Plan

\. J

e )
Select a layout designer to prepare
the cover page of the Strategic Plan
& Action Plan

. J

\

Send the updated information to all
Coordinators and Directors in order
to recheck the information

Calling for Quotations as per the
approved specifications

Time Period Responsibility Comments
01t Week of June (02 Chairperson/SPM D
weeks) C,Assistant
( Faculty )
031! Week of June (04 Representatives/
weeks) Directors of Centres
031 Week of July (04 Chairperson/SPMC
weeks) Assistant
03 Week of August
(04 weeks) RP/05 Annexures
) 3.1. Strategic Plan
Format
2 3.2 ActionPlan
Format
031 Week of hairperson/SPMC,
September (03 weeks) Assistant, RP/05 3.3 Guidelines
J
SAR/AR (R&P)
t ’
1st Week of October ] [ RP/05
03 Week of October
(02 weeks) RP/05
- N 4 ) Annexure
3.4 Specifications
0314 Week of October SAR/AR (R&P),
(03 weeks) RP/05
\ ) \ J J




Select a press according to the
quotations received

7

\\

Finalize the updated document with
SAR/AR (R&P) and Chairperson /

SPMC

Obtain approval of the Council

7

\\

Incorporate any
suggested by the Council

~

amendments

Handing over the document to press

Receiving the books from printers

Distributing the printed version to all

relevant divisions

Settlement of the payment

02nd Week of November

( Supplies Division,

SAR/R&P, RP/05

RP/05

01st Week of December

-

02nd Week of December

Chairperson /
SPMC
SAR/AR(R&P),

034 Week of December

04t Week of December

RP/05

|
|
|

01st Week of January

SAR/AR(R&P),
RP/05

Procurement
Guidelines

Annexures

External Parties
(Distribution List
of hard copy)

3.6 Internal

Parties(Distribution
List of hard copy)

3.9

J




4.Progress Report of the Action Plan

Activity

Time Period

Request the 1%t half yearly
progressfor the Action Plan from
all Coordinators and Directors as
per the prescribed format

Finalize the updated document
with SAR/AR (R&P)

Print the 1%t Half-Yearly Progress
Report

e N

Send the copies to Internal Audit
Division of the University and the
Government Audit

\ S

4 \

Request the 2" half yearly
progressfor the Action Plan from
all Coordinators and Directors as
per the prescribed format

\\ J

e N

Finalize the updated document
with SAR/AR (R&P)

. J

( A

Print the 2" Half-Yearly Progress
Report

\. J

I

Send the copies to the Internal
Audit Division and the
Government Audit

\

01t Week of July (04
weeks)

’

015t Week of August (01

~\

week)

02" Week of August

02" Week of August

01t Week of January
(04 weeks)

Responsibility

RP/05

SAR/AR (R&P),
RP/05

RP/05

SAR/AR (R&P),
RP/05

RP/05

01t Week of February

N (N T/ M/

039 Week of February

02 Week of February J

SAR/AR (R&P),
RP/05

RP/05

[
|

SAR/AR (R&P),
RP/05

[ Comments

Annexures:
4.1 Guidelines

4.2 Format

~




1. Annual Report & Accounts

(I1). Publications

Activity

Period

Responsibility

[ Comments

(" )

Inform the Faculties and the
relevant Divisions to provide
the information to prepare the
draft annual report according
the format

- J

Check and confirm the
information submitted by all
Faculties and the relevant
Divisions

)
——

Include the information to the
draft Annual Report according
the format

)
—

Draft annual report submitted
to the Council

)
——

After obtaining the approval of
the Council, 07 copies of the
draft Annual Report are sent to
the Secretary of the Ministry of
Higher Education (MOHE)

()
—

Obtaining a date for discussion
of the draft Annual Report

)
—

Mid of December to
Mid of January (one
month)

After obtaining all the
information (one day)

Within a week

( Should be Submitted to )

the Council on
February. (This depends
on obtaining all the
information from

(_relevant Divisions)

( \
After approved by the
Council, submitted to
MOHE before 28
February every year

A date is obtained by
the MOHE

10

-

~

Assistant Statistician/

University Statistics
and Data Monitoring

(USDM) Unit
\ J
4 )
Assistant Statistician/
USDM Unit
. J

4 N

Guidelines

1.1 Letter issued by
the Secretary, Ministry
of Education —
HEAD/4/Annual
Report/01 dated
31/03/2021

1.2 Section 6.5.30f the
Enterprises
Guidelines for Good
Governanceissued by
the General Treasury

Letter issued by
Secretary of the
Cabinet 20/08/2012

1.3 Departments
& Faculties,
information has to
be collected




4 )
Following documents are provided
at the discussion with the
Secretary of the MOHE.
PerformanceReport
Strategic Plan
Action Plan

N J

N\
Preparation of Annual Reportbased
on the recommendations made at
the discussion with the MOHE

4 )

Appointing Translators  for
translation from English to Sinhala
and Tamil according to the
following procedure

*Memo submitted to R&P
Committee

*Memo submitted to Finance
Committee for Approval

*Communicating  decisions to
Translators in writing

- /

4 )
Following documents to be
included during compilation of
Annual Report

*Auditor General Report
*Audit Committee Report

*QObservations of the Council ofthe
University of Kelaniya on the

Auditor General’s Report

- /

Selection of a press to print the

Annual Report

(After the Translations, arranging oP
the Annual Report in three
languages in the following manner

Sinhala Medium
Tamil Medium

\Engllsh Medium

11

4 )
Assistant
Statistician/
USDM Unit,
SAR/AR (R&P
\_ J

N
Assistant
Statistician/lUSDM
Unit
Monitoring Unit
J
4 N\

SAR/AR (R&P),

RP/02
- Y,
e N
SAR/AR (R&P),
RP/02
\ Y,

SAR/AR (R&P),
RP/02, Supplies
Division

SAR/AR (R&P),
RP/02

Procurement
Guideline 2015

N




( )

Making arrangements to
print the Annual Report

. J

( N

07 copies of the printed Annual
Report to be forwarded to the
Secretary of MOHE

& J

( )

Arranging  payments  for
translation as per the relevant
circulars

. J

~N

Obtaining a date to submit
Annual  Report to the
Parliament

( )

Submit hard copies (270) &
soft a copy to the Parliament
by the Ministry of the Higher
Education once the date is
informed

- J

Distribution of the Annual
Report

Forwarding the bill of printer
for payment after necessary
recommendations

Within a 01 week
after printing

\_

SAR/AR (R&P),
RP/02

SAR/AR (R&P),
RP/02

( )

SAR/AR (R&P),
RP/02

4 N\

Ministry of the Higher
Education

/

12

& J

Ministry of the Higher
Education & Cultural
Affaires

RP/02

SAR/AR (R&P),
RP/02

1.4 Payment
circular
12/2003(1V)

1.5 Distribution
list

o




2. Kalyani Journal

Activity

{ \

Circulating the advertisement
calling for papers

\. J

s )
Editorial Board perusing the
received papers and

appointing  Reviewers (02
Reviewers for each paper)

Time Period

. J

e A

Sending the papers to
Reviewers

\. J/

N\

[Reviewing of research articles

J

Editorial Board  perusing
Reviewer reports

-
Sending the Reviewrs’

comments to the Author for
revision, if any

\_
-

Modification = of  research
articles according to

Reviewers’ comments

&

Calling for quotations to print
the Journal

[ 01 month

—

'

03 weeks

02 weeks

"

.

Within 01 week
after receiving
the Reviewer

reports
|

)
Within 01 week
after the R&P
committee
meeting
-~

)

02 weeks

~———o

03 weeks

Responsibility

[ Comments ]

SAR/AR (R&P),
RP/04

SAR/AR (R&P),
Editorial Board

RP/04

Evaluators

SAR/AR (R&P),
Editorial Board

RP/04

Author

[ SAR/AR (R&P),

SAR/AR (R&P),
RP/04, DB/
Supplies

~

2.1 Advertisement
2.2 Author Guidelines

2.3 Evaluation criteria
approved at R&P
Committee

2.4 Evaluation Format

Procurement Guidelines

o /




Selecting the press

( )

Copy editing the final
article

. J/

document

)

Editorial Board
endorsing the final

Compiling and
formatting the final
document to be printed ]

)

Printing the Journal

Distribution  of  the
Journal

02 weeks

02 weeks

02 Weeks

01 week after final
the editing

02 weeks

02 weeks

14

SAR/AR (R&P),
DB/ Supplies

Editorial
Board/Copy Editor

SAR/AR (R&P),
RP/04

Editorial
Committee

RP/04

SAR/R &P , RP/ 04

2.5 Distribution list

N

/




3. Student Handbook

Activity

Time Period

Appointing the Editorial Board
and a Designer

e

Issuing letters of appointment to
the Editorial Board members

\

Convening the meetings of the
Editorial Board

Requesting and collecting
information

\.

~

Compiling the Student

Handbook

Responsibility

R&P Committee in
August

02nd Week of
September

4 N\
Starting from the
o1t week  of
October and
reconvene as and

)
.

~

Refer the edited documents for
each department to check for
corrections

when necessary
. J

From 02 to 04t
week of October

04t Week of
November

-
\

4 )

Refer the staff information to
Academic Establishment
Division to check the accuracy
of names, designations and
qualifications

. J

November ]

04t Week of
November

15

SAR/AR (R&P),

[ Comments

document is done
according to the
decisions of the
Editorial Board

RP/03
J
)
RP/03
J

K‘Processing the \




Checking the edited
information

~

Calling for quotations
for the approved
specifications

Selecting the Press

Handing over to the
press to print

Receiving the printed
books from the press

Distribution of books to
each Faculty

Forwarding the bill for
payment after necessary
recommendations

01st Week of
December

01st Week of
December

04t Week of
December

01t Week of
January

02" Week of
January

( )

03d  Week of
January

*This has to
happen before the
commencement of
the fresher's
Orientation
Programme in each
faculty according
to the academic
calendar

- J

04t Week of

January

16

SAR/AR (R&P),
RP/03

SAR/AR (R&P),
RP/03,
DB/SAB/AB
(Supplies)

SAR/AR (R&P),
RP/03
DB/SAB/AB
(Supplies)

SAR/AR (R&P),
RP/03

SAR/AR (R&P),
RP/03

RP/03

SAR/AR (R&P),
RP/03

* Procurement
guideline 2015

3.1 Annexure
specification

3.2 Annexure
Distribution List




4. University Calendar

Activity

| |

Time Period

N
Submitting a memo to R&P
Committee requesting to
nominate an Editorial Board

During September

'd N\
Send the letters of
appointments to the Editorial
Board members

\ J

y

Arranging 1% Editorial Board
meeting

\.

Request information from all
Faculties, Divisions, Centers
and Units

—

Select a designer and
handing over the selected
images in order to preparethe
cover page and internal color
pages

Calling quotations for
University Calendar for the
approved specifications

Select a press according to
the quotations received

r

03 Week of October

\.

Responsibility

SAR/AR (R&P), RP/04

SAR/AR (R&P), RP/04

~

04t Week of October

SAR/AR (R&P), RP/04

01st Week of November

7

02nd Week of November

015t Week of November

y

04" Week of November

\.

RP/04

y

\

SAR/AR(R&P), RP/04

SAR/AR (R&P), RP/04

SAR/AR (R&P), RP/04

( )

Send the updated
information to  relevant
divisions in order to recheck
the information.

\ J

03 Week of December

17

RP/04

[ Comments

-

*Processing of the
document is done
according to the
decisions of the
Editorial Board

Procurement
Guidelines - 2015

4.1 Specification




N\ '
Finalize the updated 04t Week of December
document SAR/AR(R&P), RP/04
) \
Handover the document for 01st Week of January
printing RP/04
( \ (
Receiving the books from 034 Week of January
printer RP/04
. J -
Distributing the University 04t Week of January
Calendar to all relevant RP/04
divisions .
Settlement of the bill based 04" Week of January SAR/AR(R&P), RP/04

on recommendation

4.2 Distribution List




5.Year Planner

Activity

( N
Drafting the Year Planner and
sending it to all Faculties and
Divisions for confirmation of
dates and time

L J

Calling quotations with
approved specifications

(Checking and  finalizing)
information with
| SAR/AR(R&P)

Selecting  the suplier to

printing

'Handing over the soft copy to]
Director/ICT Centre to update
kthe Google Calendar

Handing over to press to print

Receiving the printed Year

Planners from the Press

4 N\

Distribution of the Year
Planners to each Faculty and
Division

\ J/

~

Forward the bill for payment
after necessary
recommendations

Time Period Responsibility [ Comments
e ™
SAR/AR(R&P), /
October (1t Week) RP/07
\. J
October (1t Week) SAR%AP%I;Q&P),
5.1 Specification
SAR/AR(R&P),
November (1%t Week) Rp/(()7 )
Procurement
[ November (1t Week) SAR/F'QA‘P%';&P)* Guidelines 2015
November (31 Week) SAR/AR(R&P),
RP/07
November (3rd Week) SAR/AR(R&P),
RP/07
December (1%t Week)
RP/07
December (2M Week) . 5.3 Distribution List
January (1t Week) SAR/I,QAP%F?{&P),
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6. Internal Telephone Directory

Activity | I Time Period | | Responsibility |

Requesting and collectin )

S ation g April (4"Week) SAR/AR(R&P), RP/05
(Selecting a designer for ) - N N

preparation of the Cover

page May (13t Week) SAR/AR(R&P), RP/05

Handing over to prepare the

Cover page May (2" Week) RP/05

Calling for quotations to
select a service provider for

May (2" Week
printing ay ( eek)

SAR/AR(R&P), RP/05

4 N\

Refer the edited documents
to each department to check

| May (2" Week)
for corrections

& J

RP/05

4 N\

Selecting the press based on

responded suppliers June (2" Week)

& J

SAR/AR(R&P), RP/05

Refer the staff information to
Academic Establishment
Division to check names,
designations and
qualifications

SAR/AR(R&P), RP/05

Checking the edited

th
information June (4™ Week)

. N (N (N N  (—

June (39 Week) ]

|
|
|
|
|

SAR/AR(R&P), RP/05

|
|
|
|

20
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7.1 Format

7.2 Specification
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Guidelines 2015
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Handing over to press to print
the directory

)

Receiving the printed books
from the Press

)

~

Distribution of the Internal
Telephone Directories to each
Faculty/ Division

)
\

~

Forward the bill for payment
after  obtaining necessary
recommendation

 — )
\

July (1%t Week)

July (3 Week)

July (4 Week)

July (4" Week)

21

RP/05

RP/05

RP/05

SAR/AR(R&P),
RP/05

N

7.3 Distribution
list

/




111 Committees

1. Research and Publication Committee (Annexure I11.1(a) — Composition)
% Obtaining approval for internal research grants (New applications, progress
reports,extensions, final reports, etc.)
 Appointing reviewers for the proposals and final reports of the internal
research grants
¢+ Approving field visit applications

X/

+« Reimbursement of journal publication fees

X/

¢+ Appointing editorial boards for university publications

X/

¢+ Granting approval for university publications

I11.1(b) Guideline & Application for funding for publications of Departments &
Centers

I11.1(c) Guideline & Application for funding for publications of Student Societies
[11.1(d) Guideline & Application for providing longs for printing of PhD theses
I11.1(e) Guideline & Application for providing longs for academic publications

2. Computer Committee (Annexure 111.2 -Composition)
%+ Formulation and review of University ICT policies
¢+ Formulation and review of ICT implementation strategies and procedures

3. Web Masters and Social Media Committee (Annexure 111.3 — Composition)
% Formulation and review of policies for University websites and social
media platforms

¢+ Providing strategic direction for University websites and social media platforms

4. Ethics Review Committee (Annexure 111.4 — Composition)
% Granting ethical clearance for the research work and monitoring the
evaluationprocess to that effect
¢+ Educating/ training the Faculty Research Committees and staff on ethical

reviewpractice

5. Editorial Board Meeting of the Kalyani Journal (Annexure 111.5 — Composition)
¢+ The Editorial Board of Kalyani Journal is involved in calling articles for the journal
% Monitoring the reviewing process of each article and taking decisions and
finalrecommendation of articles
+¢ Publishing the journal bi-annually.
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Strategic Plan Monitoring Committee (Annexure 111.6 — Composition)
+ ldentifying and developing KPIs
¢ Instructing the Faculty Representatives to develop the Action Plan & Strategic
Plan suggesting modifications if any
%+ Monitoring the development of Strategic Plan & Action Plan for next year within
the set time frame under the supervision of the Vice-Chancellor

Editorial Committee Meeting of Student Handbook (Annexure 111.7-Composition)
++ Collecting and deciding on information, and proof reading for 3 languages
+«+ Deciding on Layout and images to be included in the document
¢ Publishing and distribution of Student Hand book before the commencement of
the next academic year

Editorial Committee Meeting of University Calendar (Annexure 111.8 — Composition)
%+ The Editorial Committee for University Calendar is involved in collecting and
deciding on information to be included and proof reading
¢+ Deciding on layout and images to be included
¢+ Publishing once in two years or as decided by the Editorial Committee

*0

*0

. Advisory Committee on University Ranking (Annexure 111.9 — Composition)

%+ Make recommendations to the University on target(s) and milestones to be achieved
in terms of improved rankings

%+ Make recommendations to the University on strategies that the university should
adopt to achieve the specified targets, including the activities to be carried out by
university-wide entities such as the Research Council, Corporate Plan Committee
etc., as well as any customization that may be required for each Faculty.
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B ¥

UNIVERSITY OF KELANIYA
APPLICATION FOR A RESEARCH GRANT

Reference No. [Office use only):

Check List (Applicant must put (=) in front of the

1. Completed application

2, Annexures where space |5

3. Budget (Sections 9)

attached documents,)
4. Short CVs of Co-investigators with
full papers and symposium abstracts

separately for last 10 Yrs (Sections 3)

inadequate (Sections 4-7 & 10-13)

L1

5. Gantt Chart (Sections 8)

6. Letter of consent from nominee

when the Pl is temporarily unable to
carry out research work (Sections 14)

1. Title of the project {Should be brief but descriptive and specific rather than general)

2. Chief Investigator :

Name :
Designation : Department: Faculty:
3. Co-Investigators: (Attach CVs of Co-lnvestigators) =3 i3
a, Name:
Designation : Department: Faculty :
b. Name;
Desigmation : Department: Faculty :
¢. Name:
Designation : Department: Faculty :




4, (a) Aims and objectives of the project:

If space is insufficient, information may be provided on separate sheets.

(b) Overall significance of the project in relation to cnuntr?s development strategy/
strengthening research capabilities /increasing scientific knowledge.

Il space i5 insullicient informatien may be provided on separate sheets.

5. Description of the preparatory work including summary of previous work and /or
related work on the subject. (By the applicant other researchers in Sri Lanka and
foreign researchers)

If space is insufficient. information may be provided on separate sheets,

2



6. Project Description

(a) Describe project concisely and clearly, giving details of background, research

strategies/experimental design, research methodology and procedure for data
collection and analysis.

(b) Specific work plan in relation to time schedule,

If space iz insuffichent, information may be provided on separate shests,

7. Literature survey made by the applicant (List of titles and authors)

8. Duration of the project. (Attach the Gant Chart)




9. Is this application for a continuing project, or new project?

9.1 If it is a continuing preject, please give following details.

(a) Project Number

(b) When did the project start

(c) Total value of the project

(d) Funds spent so far for the project (out of grant received)

(e) Allocated funds unspent

(F) Any equipment already obtained

(g) Funds required in addition to [d) and (e) above

9.2 If it is a new project, funds required.

Local | Foreign
(a) Full amount required
(b) Required allocation for 1= year
() Reguired allocation for 27 year
(d) Required allocation for the subsequent years
9.3 Details of estimated expenditure.
Local Foreign

(a) Personnel
(e.g. Payment for data collectors /technicians)
Souvenirs, tokens for appreciation for participants
etc are not considered

(b) Cost of capital equipment

{c) Consumables
(1). Costof chemicals and other consumables
(if). Cost of other materials

(d) Travelling and subsistence [local travel only)

(&) Mizcellaneous
(i}. Incidental expenses
{ii}. Costfor preparing research report

Total

27




10. Description of equipment (Enumerate new equipment required with the cost. and state whether
foreign exchange is necessary. In the event of foreign exchange not being available, state whether you will be
able Lo carry oul the project].

If space 1 insulficient, information may be provided on separate sheets.

11. Is this research currently being supported by any other body? if so, pleass indicate the |
organization and summarize the amount and duration of suppert provided,

12.1s this application currently being considered elsewhere? If so, please give details.

13. Do you have an application pending for any other research project/s? under the
present grant scheme? If so, please give detalls.

14. Signature of the applicant (Attach the letter of nominee, when the principal investigator iz unable
to carry out the research temporarily (for a period of 3 months or above]

Date :
15. Recommendation of the Head of Department:
| Signature of the Head of Department Date :
16. Decision of the Faculty Board:
Signature of the Dean Date :

17. Decision of the Research & Publications Committes:

Signature of the Vice Chancellor Date :




1.2

Guidelines to apply for University Research Grants

Research grants are awarded by the University of Kelaniya to assist permanent academic
staff members of the University to carry out research in their chosen disciplines.
Permanent academic staff members of the University of Kelaniya are eligible to apply for
research granis to carry out research in their chosen disciplines.

Awarding Penod Funding Amount (LKR)

Probationary academic

SafT 06 Months — 01 Year Lip to 150 000/-

Permanent academic

Staff Up to 03 Years Up to 500 000/-

*In the case of budgets of LKR 300,000 - 500.000/-, an amount of 300,000/~ will be
recommended initially and the rest will be awarded based on the progress —i.¢. satisfactory
progress lowards achieving the objectives, KPIs defined in the research plan.

Research grants may be given for multidisciplinary research/ trang disciplinary/ basic/
applied / Industry oriented / Social benefit research.

All applications for research grants from the University must be made on the prescribed
form available from Research & Publications division of the University or from
hiips:/ndmanistration kln o ik rspbyindes. phgds o skl application

The principal investigator should possess a posigraduate degree and be able to show
evidence of continuing research,

[f the Principal Investigator is a probationary lecturer without 3 postgraduate degree, he or
she should nominate a supervisor who is also a permanent academic staflf member, Senior
Lecturer 11 or above.

The research grant applications with budget amount of 150,000/~ LKR or less will be
eviluated by an expert appointed by the relevant Faculty Board and the evaluation report
should be forwarded to the Research & Publications Division, If the budget amount is

higher than 150,000/ LKR the evaluator will be appointed by the Research and
Publications Commitiee based on the recommendation of relevant Faculty board.

The principal investigator is responsible for all technical and administrative work referred
to in the project proposal.

I




7. When an application is approved, a formal agreement should be signed between the
University of Kelaniya and the principal investigator,

8. When the principal investigator is unable to carry out the research temporarily (for a period
of 3 months or above} he/ she must inform the University and make alternative
arrangements in advance i.e., nominate a suitable academic staff member).

If a nominee is not available; and the PI is unable to continue the regearch, the Head of the
Diepartment will be responsible for making alternative arrangements.

9. If a researcher has to deviate from the proposed action plan, due to reasons beyond the
control of the P1, s/he should report with adequate justifications and proposed remedial
dction,

10. Extensions may be granted for periods of 6 months or one year,

11. A research project may be granted a maximum of 2 extensions only. In exceptional cases,
a 3" extension may be granted if the R&F commiltee has sufficient evidence that the reason
for incompletion are beyond the control of the P1.

12. Failure to carry out research has to be reported immediately without waiting for expiry of
period to R&P committee. Thereupon R&P should take appropriate action,

13. A period of 3 months from the end date of research will be allowed to complete the final
report and settle financial dues,
However, only the expenses related to printing of final report or publication are allowed to
be made after the expected date of completion.

14, The principal investigator must obtain necessary ethical clearance for the study, if required.

I5. The principal investigator must comply with the national guidelines and regulations,
pertaining to ownership, intellectual property, plagiarism and best practices of publishing
research findings:

16, Each grant will be monitored twice a year for financial and physical progress. The principal
investigator must submit hall yearly progress reports regularly according to the prescribed
format, Every half yearly progress report must be submitted within the next one-manth
period,

When the proposed duration of research is less than 6 months, the PI may straightaway
submit the final report at the end of the research period.




17,

The principal investigator must submit the final report according to the prescribed format,
and settle all financial accounts/ advances within 3 months of the completion of research.
Date of completion is considered as the date of acceptance of the final report by the
Research and Publications Committee.

18. Recipients of Rescarch grants from the University of Kelaniya are expected to present their

19.

2L

research findings at a forum recommended by the Research & Publications commiltee,
Research and Publications committes may recommend an appropriate structure for the
delivery of such presemations.

A maximum of period of 03 years will be given for completion of the research project
including the period of extension.

- When a research project is not completed successfully within the approved duration, the

research agreement is considered to be violated, The fund received for the research by the
researcher will be surcharged along with an interest of 15% of the amount. However, if a
Pl claims that the inability to complete the project during the approved period is beyond
the control of the PI, the Research & Publications Committee may appoint a subcommittee

comprising of three senior academics to inguire into the matter and recommend their
decision.

The rescarchers who violated the research agreement will not be considered for another
research grant for a period of 03 years,



Annex [

Guidelines for Evaluating Research Grants Application
The expert will look into the following aspects of the proposed project :

L.Objectives
Yes  Inadequare™o

1.1 Are the objectives of the proposal clear?

1.2 Are the objectives realistic?

1.3 Are they achievable?

1.4 Are they central to the work plan proposed?

1.5 Are there overfaps in objectives? Eie)

If the response is "Inadequate/™o’ for any of the above, please give additional comments.

................................................................................................................................
................................................................................................................................
-------------------------------------------------------------------------------------------------------------------------------
................................................................................................................................

2. Methadology

Yis

2.1 Does the proposal have a clear research methodalogy? el

2.2 Does it describe / evaluate the source material that will be researched? |:']

2.3 Docs the methodology is in sccordance with relevant theoretical 1:]
concepls and ideas?

2.4 Does it inelude suitable ressarch methods and techniques? |:|

2.5 Does it address possible ethical implications? [—_—l

If the response is "Inadequate/Mo’ for any of the above, please give additional comments

------------------------------------------------------------------------------------------------------------------------------------

3. Feasibility YES

3.1 Does the proposal show that the research study is feasible? :l

3.2 15 the time frame realistic? |:|

3.3 Are there any threats and risks that could be envisaged?

3.4 Are alternative plans necessary? ]
=

34,1, If alternative plans are nevessary are they Feasible freabistic?

If the response is Mo’ for any of the above please, give additional comments

...........................................................................................................................
..........................................................................................................................
----------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------




4, Resources
4.1 Are the funds requested for equipment, travelling, dats collection, consumables and other justifiable!
Yes Mo Yes No

Exquipment s b | Travelling B 4 |
Data collection == 5] Consimable ) el |
Other |:| :l

4.2 Are the human resources and staffing/Expertise/Time available are satisfactory? | | Be=d
4.3 Are the Institutional contribution (Office space/ laboratory space/ equipment, [ e |
adequate as per the proposal)?

If the response is "No' for any & the above, please give additional comments,

-----------------------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------------------
.............................................................................................................................

...............................................................................................................................
..............................................................................................................................
------------------------------------------------------------------------------------------------------------------------------
...............................................................................................................................

................................................................................................................................
................................................................................................................................
--------------------------------------------------------------------------------------------------------------------------------
................................................................................................................................

6. Other scceptability of the project Yes Mo

6.1 In the present form? [ | 6.2 With minor revisions? [ ] 6.3 With major revisions? [ ]
7. Additional Comments (If any)

..............................................................................................................................
..............................................................................................................................
------------------------------------------------------------------------------------------------------------------------------
..............................................................................................................................

Signature of the eVBIMMOr ... B e A R R e RS
DXESEHBLION & et i i niisia sivisnia
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Annex Il

HALF YEARLY PROGRESS SUMMARY SHEET

FOIITY oci  is ia

MName of Grantee *-.......

Diepartment =5 o

Title of Project :-

Start Date -

s e

Proposed Duration [Months) ..o

................................................................................................................................................

1. FINANCIAL DISBURSEMENT
Item | Description Allocation Expenditure
Rs. cts, | Cumulative up to During Last o6 months
date
Rs. cts Es. cts.
1 Personnel
2 Equipment
3 Consumables
4 Travel
5 Miscellaneous
2. PHYSICAL PROGRESS
ltem | Description Cumulative % up to date | % During Last 06 months
1 Literaturne Survey
2 Data Collection/
Computations/Analysis
3 Report Writing
4 Publications

]




3. ISSUES DURING RESEARCH EXECUTION.

4. INDICATE ANY APPROVAL DESIRED FROM THE REP COMMITTEE

Item Description Details of Request Justification to seek
approval®

4.1 | Change of Commencement

4.2 Extenslon of Time

4.3 | Revisien of Budget

4.4 Modifications for Research Plan

45 | Any other

*Requests submitted under items 4.2 and 4.3 should be accompanied by the prescribed application
form and requests under items 4.1, 4.4 and 4.5 should be accompanied by a written request with

adequate Justifications.
All these should come with the recommendation of HOD and Dean.

Signature Date

Recommendation of the Head of Department : Recommended / Not Recommended

Recommendation of the Dean of the Faculty : Recommended / Not Recommended

* If the space of the table is not enough please use an additional pai:rEr.
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UNIVERSITY OF KELANIYA

REQUEST FOR THE EXTENSION OF RESEARCH PERIOD

Mame of the Grantes - ... ...oceveeirennn

Faculty:-

Depantment :-
Title of project ;-

Drate oF COMmIMENCEMIENL S=. . oo rrie i snss e rssssre s

]| | T T

------------------------------------------------------------------------------------------

.....................................................................................................................

...............................

Signature

Recommendation of the Head of the Department: Recommended/Not recommended

If not recommended, give reasons ;...

Recommendation of the Dean of the Faculty: Recommended/Not recommended

If not recommended, give reasons : ...l
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GUIDELINES FOR PREPARATION OF FINAL REPORTS IN RESPECT OF
RESEARCH CARRIED OUT UNDER UNIVERSITY RESEARCH GRANTS

Final reporis should be forwarded through the Head of the Department and Dean of the
Faculty to the Assistant Registrar, Research and Publications. Three copies should be submitted.

The final report should be comprehensive in nature and should cover the catire period of
the research project,

Final report should contain the following information.
1. (a)}Grant Number:
(b) Names of the Chief Investigator and co-investigators:
(¢} Title of Project;
(d) Department and Faculty:
(e} Date of Award;
(1) Date of Completion:
(g) Total Allocation:
() Towal Spent:
2. Absiract;
3. Introduction including background, literature review and scope/objectives of the project
4. Description of research carried out including methodology:
3. Results obiained:
6. Discussion, Conclusions drawn and recommendations, if any, for implementation:

7. Preferences

List of references should be prepared according to Harvard style
(See Annex HT)

8. An explanation of any significant departure from the original plan
9. Crantee’s signature

10, Recommendations of the Head of Department : Recommended / Not Recommended

| I. Recommendations of the Dean of the Faculty : Recommended / Not Recommended

[
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References

References in the text should be cited as the author's name followed by the year of publication in
brackets. E.g., Gunawardena & Fernando (1995) or where appropriate, Gunawardena &
Femando, 1995). Use three or more authors as first author et al. {year) and references still in
press as (Author, in press). Under the Section 7 of the report, references should be listed
alphabetically. Titles of journals should be given in full,

~ Examples are as follows:

From a book

Turk, 1., Graham, P, & Verhulst, F. (2007). Child and Adolescent Psychiatry: A Developmental
Approach (4% Edition) Oxford: Oxford University Press. 592p

A chapter in an edited book

Hameza, KA. (1988), Vision Systems. In: Jones, P.J., Smith, R. & Watson, E.P, (eds), Artificial
Intelligence Reconsidered (2nd edition), New York: Wiley, pp. 12-34,

Journal article

Tovey, H. (2002) Risk, Morality, and the Sociology of Animals - Reflections of the Foot and
Mouth Outbreak in Ireland, frivh Sournal of Sociology, 11 (1) 23-42,

Journal electronic article

Marsh, C. (2006) Aristotelian Ethos and New Orality: [mplications for media literacy and ethics,
Journal of Mass Media Ethics, 21(4): 338-352, <http:iiwww. leamonline.com/
dovpdff10.1207/¢1532 TT28jmme2 104_8> [Accessed 24 Seplember 2008]

Website

International Tourism Parinership (2004) International Tourism Partnership (1TP)
{Intermet]London, IT PAvailablefrom:<hitp://www.internationaltourism partnership.org/>
[Accessed B February 2009] .




Research & Publications Division
Ref. Mo;
EVALUATION OF RESEARCH REPORTS

Please complete each item of this form with your commentvsuggestions, and return with the

research report to the Assistant Regisirar, Research and Publications, University of Kelaniva on
B BEIORE. i

01. Title of the Report ; ...

02, How do you evaluate this research in terms of its value 7

03. Is this an original contribution 7 Yes/No (if no, please comment)

04. Does the title clearly and sufficiently reflect its contents ?

05. Has the report been prepared according 1o the prescribed format 7 Yes/MNo

(If no please comment)

U6. Does the abstract give a summary of what was studied, why it was studied, what was found
and the conclusions (5) 7

43




07. Does the introduction indicate information of previous work leading to the present study, its
objectives and the hypothesis being investigated 7

08. Are the experimental methods/design adequately described 7

(if mot, please include your suggestions)

U9. Are the analysis of data and presentation of results satisfactory 7

10. Are the interpretations’ conclusions sound and justified by the data 7

11. Are the reference appropriate, adequate and correctly listed ?

12. Is the report acceptable
a) in the present form 7 b) with minor revisions 7 €) with major revisions 7

Please moke any other general comments or specific suggestions on the enclosed comments
sheet,

NAME ...ovvinnsnns

DeSIEnatiOn ..oivenieieecs e

Date Signature



Additional Comments :
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3.4

Specifications for calling quotation

01. Number of estimated pages - Black & White pages

02. Number of copies -

03. Size of the book - Ad size

(4. Paper material - White offset 80 GSM papers

05, Type of binding - Perfect Binding

06. Quality of the front & back site - Ant Board (Gloss Laminating Color)

(7. Printing - Offset

(8. The type of give the document to the printers -CD

09, Time period for the printers - Within 3 weeks from the date
of handing over the document

10, Packing style - A packet should contain 10
Books



3-5

Distribution List of Strategic Plan & Action Plan

Externmal Parties

Treasury
Ministry of Higher Education
University Grants Commission

Auditor General

L]



Distribution List of Strategic Plan & Action Plan

Internal Parties

Vice Chancellor

Registrar

Bursar

Librarian

Dean -Faculty of Commerce & Management
Dean -Faculty of Computing & Technology
Dean -Faculty of Graduate Studies

Dean -Faculty of Humanities

Dean- Faculty of Medicine

Dean -Faculty of Science
Dean -Faculty of Social Sciences

Chairman- CPMC
Assistant- CPMC

Internal Audit

Director/International Student Affairs

Director/ University Statistics & Data Monitoring Unit
Assistant Statistician

Director/Quality Assurance Centre
Department of Botany /Faculty of Science



Soft copy should be a Word Document (not Excel} and page layout should be Landscape.
Please mention KPIs for cach activity and please fill the coordinating responsibility
column,

Please make sure that “Performance” should not be Mank & please i1l the color code in
white, Background | Dgir.r 25%,

Please mention the details of funds request and funds received. (Please ensure that the cost
should be mentioned in Ra.000) & i any activity did not require funds, please indscate that in
the relevant cage as Not Applicable.

Plaase don’t leave any cell blank.

Please yse the font “Times NMew Roman™ with font size = 190,
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(E) Any Other Business: . f‘f ;

Submission ef Annual Reports and Accounts of Pllhﬁt_"l
Enterprises to Parliament - H.E. the President brought to the
notice of the Cabinet that Annual Reports snd Acecounts
pertaining to certain institutions falling under the purview of !
Ministrieg are not being submitted in terms of the provisions of

Section 6:5.3 of the Public Enterprises Guidelines Tor Good 1

Governance jssued by the General Treasury, HE. further
emmphasized that it is the responsibility of the Secretary to the
Ministry, being the Chief Accounting Officer, to make
necessary arrangements to submit the above Reports in time to
Parliament. Cabinet also observed (hat it has been revealed at
the meetings of the Commitiee on Public Enterprises of
Parliament (COPE) that certain institutions have not submitted
their Annual Reports and Accounts to Parliament, well in time
as stipulated,

After discussion, with the view (o ensuring corporate
governance of the institutions concerned, it was decided o
direct all Secretaries to Ministries to strictly adhere to the
Treasury instructions in this regard and take action to ensure that
Annual Reports and Audited Accounts pertaining to the

* institutiéns under their purview, are submitted well in time to

Parliament, in future.

It was also decided that when seeking approval of the Cabinet of
Ministers to submit Annual Reports and Audited Accounts to
Parliament, a Report as ‘envisaged in the Cabinet decision of
2010 July 28 vnder Item 50 should be submitted.

Action by: All Ministries

Copied to: Secretary to the President
Secretary to the Prime Minister
My/Finance and Planning
Co-CEO, Secretariat for Senior Ministers

T



Data Access Points for the Annual Report
Faculties:

Faculty of Commerce & Management Studies
Facuity of Computing and Technology

Faculty of Graduate Studies

Faculty of Humanities

Faculty of Medicine

Faculty of Science

Faculty of Social Sciences

Divisions and Centers:

Registrar’s Office

Academic Division

Centre for Distance and Continuing Education
Centre for International Student Affairs
Exnmination Division

Academic Establishments Davison
MNon- Academic Establishments Davison
Bursar's Office

Student Welfare Davison

General Administration Division
Physical Education Division

Internal Audit Division

IEI
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My Rel: RP/4/KT — VOL XXXIV - (ISSUE 1)

Research & Publications Division
University of Kelaniva
Kelaniya

20" April 2021

Dear Rev/Sird Madam,

KALYANI Journal of the University of Kelaniva - VOL XXXTV - (ISSUE 1T}

You are hereby kindly invited to contribute an article(s) to the KALY ANI Journal of the University of Kelaniya.
It is the main journal of the University of Kelaniva with a coverage of multi-disciplinary areas. You are free to
select a topic of your interest and the article should be based on original research. Review articles and short
communications, Theoretical articles, Book reviews are also accepted. The KALYANI is a bi-annual, double-
blind peer review journal published in all three mediums.

The manuseript should be submitted in duplicate along with a soficopy. The Joumnal now is available at Sri Lanka
Journal Online (SLJOL: hitps://kalvanisljol.info) and the archives are available at Digital Repository at
tp:irepository kin.ac. handle/ 123456789/ 101 08. We are now planning to upgrade the jounal to the SCOPUS
indexed status.

Please note that the articles should be prepared according to the author guidelines in the attached sheet and
according to the following specifications.

Spacing : double space

Margins : 3 cm on the left margin; 2.5 on all other margins
Paper size; A4

Font : Times New Roman, siee 12

Style + APA style 2010 Sixth edition

Should you accept this invitation, your manuscript would be due on or before 20" June 2021 and submitted to
the following address: Senior Assistant Registrar, Research and Publications Division, University of Kelaniya
and softcopy of the same to the following e-mail address: (rrpubfakln.ac.lk / officerpubia kin.ac.lk).

For further inquiries, please contact: 0112903122/ 0112903123 and Please visit our weblink for more details:
hitps:/kalvani.sliolinfo or https:funits kin.ac. ki,

Your kind cooperation in this regard is highly appreciated.
Thanking vou.
Yours faithfully,

Editor in Chief
EALYANI: Journal of the University nl'lielanii
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KALYANI

JOURNAL OF THE UNIVERSITY OF KELANIYA
GUIDELINES FOR AUTHORS

Aims and Scope

The Kalyani Joumnal of the University of Kelaniya is published twice a year. It is a double blind-pecr review
publication and accepts research articles, short communications, review articles, theoretical articles, book
reviews and other communications in Arts, Humanities, Social Sciences, Commerce and Management,
Science and Technology, Medicine, including Religious, Indigencus and Ayurveda Studies. The Kalyani
Joumnal is a multidisciplinary journal locks forward to receiving the work of $ri Lankan academics and
professionals as well as those from overseas. While thematic articles related to Sri Lanka are preferred, the
Journal will also incorporate the global themes.

1. Rescarch Article:

A research article contains the results of original research, assesses its contribution to the body of knowledge
in a given area. These should describe new and carefully confirmed findings. Experimental procedures
should be given in sufficient detail for others 1o verify the work. Authors are recommended to keep their
papers shor, preferably not exceeding 8000 words,

. Short Communication:

Shert communications are concise articles that are no longer than 3000 words and should not exceed five
printed pages in length including an Abstract with five keywords, Introduction, Methodology, Results, and
Discussion, Conclusions and References. It will be a substantial re-analysis of a previously published
article, a brief report on research findings or results of complete but small investigations giving new
methods, techniques and apparatus, They are short papers that present original and significant research that
needs 1o be published quickly. A short communication may focus on topic of immediate contemporary
relevance or have new findings that are expected to have a powerful impact on a current problem, for
example, an cpidemic outbreak. As short communications are expected 1o have a higher than average
impact since their relevance is often dependent on timely publication, they are usually prioritized by journals
over other article types. A Shori communication is a condensed replica of an original research article.
Progress reports are not acceptable,

3. Review Article:

These articles critically evaluate previously published material. Review articles, sometimes, called literature
reviews or secondary sources, synthesize or analyze research already conducted in primary sources, They
try 1o provide definitions and clarifications of the problem, provides a summary of earlier research to inform
the reader of what the research status is in relation to identified relationships, contradictions, gaps and
inconsistencies in the material thereby making suggestions in the next step with a view to solving the
problem. On the other hand, they generally summarize the current state of concepts, definitions and key
elements of the subject under discussion that is related to a problem or an issue and bring out new inferences
and thoughts by critically analyzing such facts, data and information of the relevant topic. It should examine
a specific domain of an academic discipline and is expected to have a very clear and concise title, an abstract
with keywords, introduction, text, conclusions and references preferably in less than 6000 words.

4. Theoretical Article:

Theoretical articles use existing research and the discourse to advance, ratify or rectify theory or theories.
The development of theory is traced in order to expand and refine theoretical constructs. A new theory may
be presented or an existing theory may be analyzed to highlight flaws or show the advantage of one theary
over another. A theory's internal consistency and external validity are examined in this type of article. A
theoretical article contains or refers to new or established abstract principles related to a specific field of
knowledge, In addition, theoretical articles emphasize areas like theoretical frameworks or a coneepliial
framework that may include a theory synthesis, a theory adaptation, a topology or & model. These articles
are peer-reviewed but do not normally comtain research or present experimental data. The anticles should



have a very clear and concise title, abstract with keywords, introduction, text, conclusions and references,
preferably in less than 6000 words,
5. Book Rﬁrhw

Preparation of Manuseripts

The paper should comprise of a clear title, names of authors including their affiliations and the ABSTRACT
of not more than 250 words which summarize the research focus with a clear introduction, methodology,
resulisifindings of the research and the main conclusions and recommendations including five
KREYWORDS. Other sections of the anticles are INTRODUCTION, METHODOLOGY, RESULTS AND
DISCUSSION, CONCLUSIONS, ACKNOWLEDGEMENT (Cne brief’ paragraph is suggested for the
acknowledgement of financial and other support to be given at the end) and REFERENCES,

Authors are encouraged to use the information, eriteria, and steps given for writing good articles available
in recognized Journal Publishers on the web,

All manuscripts must be in English and iypewritten on A4 size paper (297 mm = 210 mm} and should be
submitted only after prior consultation with the editore. However, a few articles in cither of Sinhala or Tamil
are permitied to be published but not preferred and all such articles should be comprised of the Title and
Abstract including keywords in English translation in the top of the article. Once the articles are received,
only selected articles will be sent for Peer reviewing,

The font should be in Times New Roman in 11 points with 2.0 line spacing. The left margin should be 3
em and other margins should be 2.5 em. The full paper should not exceed 20 pages. All the pages must be
numbered consecutively. Fants, FM Abhaya and Kalaham in 11 points should be used for articles in Sinhala
and Tamil, respectively. However, the articles in English are more preferred.

TTTLE OF PAPER {font-12, bold, UPPER CASE, left justified)
(If the title is longer than 8 words, please also provide a running title for the header)

AUTHOR(S) NAME(S) (font-12, bold, UPPER CASE, left justified)

Author(s) Affiliation(s) (font-12, bold, Title Case, left justified)

Write the Names of authors with initials, and Postal Addresses of all Institutions in full. Please note that no
changes to affiliation can be made after the paper is accepted. Asterisk Mark should be used to indicate the
Corresponding Author and provide his or her email with mobile phone number. The email addresses and
the ORCID of all authors must be provided. For ORCID, the authors should use https:/forcid, org/

All the Main headings except the headings Abstract, Keywords, Acknowledgement and the References
should be bold uppercase (INTRODUCTION, METHODOLOGY, RESULTS AND DISCUSSION,
CONCLUSIONS), the other section headings should be in bald lowercase, and all should be in left margin,

i)




Citing and Formatting Relerences

The Kalyani Journal follows the principles and guidelines ratified by the APA style manual 6* edition
2010, for citing and formatting references, which are given below:

1. How to cite references in your text.

i.References are cited in the text in alphabetical order (the same way they appear in the reference list)
separated by a semi-colon,

(Armstrong, 2006, Young, 2001)

o

il.If you have two authors with the same last name, use first initials with the last names,
(E. Wilson, 2001; G. Wilson, 1998)
iii.A work by two authors

Mame both authors in the signal phrase or in the parentheses each time vou cite the work, Use the word
‘and" between the authors® names within the text and use ‘&' in the parentheses.

Research by Harman and Cronin (1994) showed... or

(Harman & Cronin, 1994)

iv.A work by three (o five authors

List all the authars in the signal phrase or in parentheses the first time you cite the source.
{Buxion, Comnell, Chappell, Larsen, & Kyle, 1993)

In subsequent cilations, only use the first author's last name followed by et al. in the signal phrase or in
parentheses,

(Buxion et al., 1993)

v.If twe or more references of more than three sumames with the same year, shorten to the same form, cite
the sumames of the first authors and as many of the subsequent authors as are needed to distinguish the
references followed by a comma and et al.

Jacob, lynch, Barker, et al. (2002)

vi. Six or more authors

Use the first author’s name followed by et al. in the signal phrase or in parentheses.
Harrison et al. (2001) argued... or (Harrison et al., 2001)

vii.If two references with six or more authors shorien to the same form, cite the sumames

of the first authors and as many of the subsequent authors as are needed to distinguish the references
followed by a comma et al.



2. Formatting References

Bocks

Format: - Author, Initials {Year). Title. Flace: Publisher

Tillakaratne, 5.8. (2000}, Strategic management. Colombe: Godage.

Several volumes in 3 multivelume work

Michel, A. (Ed.). (2005-2010). Chemisiry: A compendium in science (Vols.1-5). New  York: Pigeon Books.
Chapter in 0 book

Bandara, Ranaweera (2000). Philosophical perspectives of information science. In R.T. Randunu (Ed.), Infroduction
to igformation science (pp.20-45).Calomba: Vijitha Yapa

E-Book retrieved lram Infernet

Wanigatunga, K.B. (2018), Human rescurce planning. Retrieved from ip/www.xxoos

E-Book appearing with doi

Kannangara, T. (2019), Areificial infelligence. Doi: xoooo0

E-version of print book

Ranasinghe, T.P. (2018). Clowd comprting [ Adobe Digital Edition Version]. Retrieved from

hittps/fwww, ehockstore st ford co.ul/hml index.asp,

Corparaie author

Sri Lanka Library Association. (2003). Advecacy handbook. Colombe: Authar,

Edifions

Tillzkaratne, S.B. (2010). Straregic management (5* ed.). Colombo: Godage

Revised edition

Rourke, L. A., & Tindale, C. W. (2008). Good reasoning matiers! : A consiructive approach to eritical thinking
(Rev. ed). Toronto: Toronto University Press.

Edited work

Ruberu, Ranjith (Ed.), (2006), Educarion in Sri Lanks, Colombo: Gunasena,

Translated work

The reference for a translated sonrce follows ihe relevant format for the source and includes the English
tramslation of the title in square brackets

Piaget, J. (1950). La construction du réel chez l'enfant [The child's construction of reality]. Zurich, Switzerland:
Meuchdiel, Delachaux, & Niestlé,

The reference for a translated source also includes the translator’s name in parenthesis following the title,
while the original publication date concludes the reference:

Moonstrong, L.B. (2004), Swr in the Sea. (). Walimunds, Trans.). Colombo: Sadeepa. (Original work published in
H0)

Conference work

A paper in 8 Conference without the editors

lddamalgodn, T. (2016, October). Use of social media for information dissemination. Paper presented at the
Internaticnal Conference on Lilsrary and Information Management (ICLIM) University of Kelaniya, Kelaniya,

A paper in a conference with editors

Scheinin, P. (2009). Using student sssessment 1o improve teaching and educational policy. In M. O'Keefe, E. Webh,
& K. Hoad (Eds.), Assessment and student learming: Collecting, interpreting and wsing data to inform leaching (pp.
12-14). Melbourne, Australia; Australian Council for Educational Research.

A paper im o conference retrieved online

Samarasinghe, T.L. (2018, September). Consumer attitudes and behavior towards services provided by the private
Barks in Brazil. Paper presented at the third Intemational Conference on Strategic Marketing, University of London,
London. Abstract retrieved from htipewww.icsm.org/icsm20 | Babstract 2018, hm

Jomrnal article

Format:-Author, Initials (Year).Title of the article. Name of the Journal, Vol {lssue no), 227-240,

Wijeweern, B.5. (2014). Library office management. Svi Lanka Library Review, 18 (1), 120-128

Journal artiele with doi

Padmaperuma, W. (2002). Metivation and library staff management. E-Jourmal of Librariaeship, 3 (2), 45-
Gadod 1 LI0340161-5431,23.234, :

Journal article without dol downloaded from internct

Wasieleskl, . M., & Hayibor, 5. (2009). Evolutionary psychology and business ethics research. Business Ethies
Quarterly, 19(4), 587-616. Retrieved from hitp:/secure pdeneLorg/beg

dournal article with DNOT in advance online publication

Seatrout, M. D., Cirino, P. T., Hampson, A. W., Fletcher, J. M., Brandt, M. E., & Dennis, M. {201%). Sustained
atfention in  children with two etiologies of easly hydrocephalus. Newropsychology, 22(6), T65-T75.

doiz 10 1037 palgrave.np. 0013373



Reference work

Dictionnries

Maitipe, 5. (Ed.) (2016), New English Dictionary (3rd ed, ). Colombo: Godage.

Gieneral Dictionary

Oheford Dictionary (1 2th ed.). (2014}, London: Pengiin Press

Encyvelopedia article

Groseman, W, L. {1996}, History of transporiation. In L. 5. Bahr, B. Johnston, & L. A, Bloomfield (Eds.), Collier’s
encyelopedia (Vel. 22, pp. 416-439). New Yark, NY': Collier.

Dissertation (Ph,IL), Thesis (Master's)

Unpablished dissertations or theses

Palamakumbury, A.P. (2019). Stqff motivation with special reference fo Assistant Librarians in uriversities im Sri
Lotk (Unpublished Master's thesis. University of Kelaniva, Kelaniya,

Master's thesis from a commerdial database

Lancaster, A (2003), Indexing system construciion and evaluation: an automatic model. (Master’s thesis), Retrieved
from Produest Dissertation and Theses database, LIMI Mo, 135644312)

Droctoral dissertation from an institutional database

Warnapala, LP. (2017). Information behaviar of management shudents: the impact of mabile devices on information
seeking hehavior and provision in the 215t cemtury (Doctoral dissertation). Retrieved from hitpy//Omariolink. edu'eid
Doctoral dissertation, from web

Wilson, WP, (2006). fformation literacy programs conducted in Sri Lankan universittes (Doctoral dissertation,
Landon Institute of Technology). Retrieved from hitp/www livac Ik/disseration/

Mewspaper article

Drissnayaka, M. (2016, October 30). Sri Lankan folk tales. Swnday feland, ppAl, Ad.

Online newspaper article

Obesekara, B.5, (2014, July 21} Moon in the jungle. Sunday Observer, Retrieved from htipswww sundavobserver. [k
Webpages {Awthor should come firsi)

Wehsite with an anihor

Format:-Author or sponsoring organization. (Last updale or copyright dste).Title of the pags [Format if
applicable] retrieved from: Mxxxossxsocs

Website with an Author

Green, D (2010), Gardening tips — perennials, Retrieved from hitp:'www gardening-ti ps-perennials.com/index him
Website with Corporate Anthor

University of Kelaniya. (2015). Kalyani Prasanga. Retrieved from

httpe/fwww kinac Tk kalyaniprasanga‘index. himl

Annual repoert

Mational Education Commission, 5ri Lanka (2018}, Annual report 2018, Colombo: Mational Education
Commission,

Figures and Tables

All figures and tables must be placed within the text at appropriate points, rather than at the end. In the
body of the paper, all figures and tables must be cited consecutively in numerical order. Tables and Figures
should be numbered with Arabic numerals (Figure 1, Table 1, etc.) Use (a), (b), (c), etc., to label the parts
of figures (Figure 1(a), Figure 1(b), etc.).

Equations

Equations that are important, long, complex, or referenced later in the paper are (o be set off from the text
{displayed) and may be numbered consecutively with right-justified Arabic numbers within parentheses
(1) (2}, (3), ete.

Abbreviations and Units
Scientific names of microorganisms, plants and animals must be used in accordance with the imemational
rules of nomenclature and given in full.S1 units and symbaols should be used for physical properties,

]



Submission of Manuscripts

Authors are requested to submit their manuscripts as an Open Office or Microsoft Word file with a PDF.
The final version of the manuscript if accepted for publication should be submitted to rrpubdkin.aclk in
camera-ready format. The completed Author Agreement Form should be attached when submitting the
original article.

Summary of the research and publishing ethics

You should only submit yourresearch to us if the following conditions apply:

The research has been conducted with the highest standards of rigor and integrity.

The article is an eriginal contribution.

The work has not been submitied elsewhere and is not under consideration for any other publication, .

The work does not include libelous, defamatory or unlawful statements.

Accuracy must be preserved of the data, figures, content including the language of all submissions,
Permission has been obtained for any third-party material to be included.

Proof of consent has been obtained for any named individuals or organizations.,

Authorship has been agreed prior to submission and no one has been ‘gifted” authorship or denied credit as
an author {ghost authorship).

Authors must not publish the article elsewhere once submitted to the Kalvani Journal in accordance of the
joumnal publishing ethics. For this purpose, guidelines stated in the Author Agreement Form given Lo vou
should be followed.

Plagiarism of any type must be avoided.

Authors should be responsible to show evidence if any elements, subjects need ethical clearance of the work
submitted,

If your research is publishec and we find that any of these conditions have not been respectfully met, we
may take action in line with the COPE guidelines, (Cope website: - hutps;publicationethics.org) which
may result in making a correction notices or remove or retract the article from our database. For legzal
reasons, or when an article forms evidence in an independent hearing, we may not be able to take action
until all matters have been fully resolved.

Note: - Follow the guidelines indicated in a stringent manner.

For more information

*Information of this Joumnal is available in Sri Lanka Journal Online page; - hitps:ikalvanisliolinfo
*For further information: - https:/units. kinse lk/&j/

*For Journal article archives: - hip://repository. kin.ac. Ikhandle/| 23456789/ 0 108

Address for Communication:-Senior Assistant Registrar, Research and Publications Division, University
of Kelaniya, Sri Lanka.

For E Mails: - rrpubi@kin.ac.lk / officerpubikin.ac.lk

i
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THE GUIDELINES FOR EDITORIAL BOARD FOR EVALUATION OF ARTICLES
SUBMITTED TO THE KALYANI JOURNAL

1. The decuments should be presented in the prescribed format, and submitted in three (03)
hardcopies and a softcopy.

2. The editorial board should do the initial screening of the article in terms of authenticity
before sending it for review purposes,

3. The artic's should be sent to 2 reviewers of which at least ene (01) will be outside the
author's institution and all reviewers should be renowned scholars in the subject area.

4, The articles will be considered as follows:

a. If both reviewers accept the article, it will be accepted.

b. If one reviewer accepts the article and the other reviewer accepts it subject to minor
corrections, the article will be provisionally accepted.

c. If one reviewer accepts the article and the other reviewer accepts subject to major
corrections, the article will be provisionally accepted and revised manuscripts will be
sent to the reviewer who suggested major corrections.

d. If both reviewers accept the article with minor corrections, it will be provisionally
accepted.

e. If one reviewer accepts the article with minor corrections and the other reviewer
accepts with major corrections, the article will be provisionally accepted and revised
manuscripts will be sent to the reviewer who suggested major corrections.

f. If one reviewer accepts the article with minor corrections and the other reviewer rejects,
it will be sent to a third reviewer.

g. If one reviewer accepts the article, and the other rejects it, the article will be sent to a
third reviewer.

{The article sent to the third reviewer should be the original orticle submitted by the
author)

h. If both reviewers accept the article with major corrections, after incorporating the
suggested revisions it will be sent to same reviewers.

i. If one reviewer accepts the article with major corrections and the other reviewer rejects
it, the article will be rejected.

J. If both reviewers reject the article, it will be rejected.

]




5. The articles accepted by the committee after the review process, will be sent to the authors
to incorporate the suggested edits, if any.

. An article will be sent to the authors/reviewers only twice, at the most.

7. The initial screening and the author's revision according to evaluator's comments will be
evaluated by the committee in terms of the following conditions:

. Academic merit/originality of the study

L= -]

. Whether the evaluator's recommendations are incorporated into the article

Whether the article is presented according to the approved format

& 0

. Language
e. Type setting
f. However, if there are major revisions recommended by the reviewers, the article must
be re-evaluated by the same reviewers
g. If the author does not respond with amendments within one month, the article will be
considered as withdrawn and removed from the agenda.
h. Once an article is submitted, an author should not withdraw it for the next 12 months.
8. The decision of the committee has to be indicated in every article. This endorsement should

be done by the Chairperson/most senior member of the editorial committee.

18




b4
KALYANI JOURNAL, UNIVERSITY OF KELANIYA

MAMNUSCRIPT TITLE:

M5 1D:

A BRIEF GUIDE TD REVIEWER

Only original and unpublished research papers as well as review articles written in English are acceptable
for publication in the Kalyani Journal, University of Kelaniya. in reviewing a manuscript, you are requested
to consider whether it contains significant scientific contribution. \

Your recommendation whether the manuscript should be (i) accepted in its present form, (i} accepted with
minos/major revisions, or (i) rejected is essential. In the case of rejection, please provide a brief
explanation why the manuscript should be rejected.

The reviewers are kindly requested to answer the following questions which would be helpful for the
editor to determine the standard of the manuscript,

1. Is the work new and original or review?

2 Is the methodology adequately described?

: 3 Is it clearty presented and well organized?

4.  Does it contain any material that should be omitted?

5. Doesit give adequate reference to the prior works?

B. Is the Title of the manuscript appropriate?

7.  Doesthe abstract summarize the work?

B. If relevant, is the sample size calculation chear, and is the sample adequate?

9. Are the results relevant to the focus/hwpothesis?

10.  Are the interpretation, discussion and conclusions comprehensive and justified by the data?
11.  Areillustrations and tables acceptable in the present form?

12.  Are the conclusion drawn warranted from the data and its interpretation?

13. Isthe language satisfactory?

14. Do you recommend the article for publication in this Journal? (mark only one)

[]  Yes inits present form,
[0  es, with minor revision.
[0  Yes, with major revision,
] Mo, not at all (Reject).

15,  Article should be published as a;
] Standard research paper,
] Short communication,
] Review Article.

16. Please provide detailed comments to the Author(s) and/for to Editor, if any, on a separate sheet, In
the case of rejection, please provide a brief explanation why the manuscript should be rejected.




Kalyani Journal Volume XXXIII
Faculty - Distribution List

Faculty of Commerce & Management Studies

[kean Flead

Faculty office | -

Department of Accountancy =

Department of Commerce & Flnam:qal Management -

Department of Finance -

Department of Human Resource Mmaﬂ:mml =

2| L | e | ] B |

Department of Marketing Management -

Total i

Faculty of Computing & Technology

Desn Heail

Faculty office I

Department of Applied Computing -

et | o | |

1
P
3 Department of Computer Systems Engineering -
4 Department of Software Engineering -

Toral o

Faculty of Graduate Studies

ean

| Faculty office 1

Total o

Faculty of Science

i
i

Faculty office 1

Department of Chemisiry -

Department of Indusirial Management -

Department of Mathematics -

Department of Microbiology -

Depariment of Physics and Electronics -

Depariment of Plant and Molecular Biology -

st | it | s |t |t |t | | ]

Department of Statistics and Computer Science -

ol | G | el | S | P | ol | R | B | =

Department of Zoology and Environment
Management

i
=

Software Engineering Teaching Unit =

Total i




Faculty of Humanities

f

Faculiy office

Depariment of English

Department of English Language Teaching

Department of Fine Ants

Drama & Theatre and Image arts unit

Visual Arts & Design and Performing Arts Unit

Department of Hindi

Department of Linguistics..

| O | el | O s | o | ik | B |

Department of Modem Languages

=

Department of Pali and Buddhist Studies

Department of Sanskrit and Eastern Studies

ra

Department of Sinhala

| | | | | it |t | it |t | s | et | W

=

Department of Western Classical Culture and
Christian Culture

—

Tatal

13

Faculty Social Sciences

:

Faculty office

Department of Archaeology

Department of Economics

Department of Geography

Department of History

Department of International Studies

Department of Library and Information Science

Department of Mass Communication

WD O =l | | | | R | B |

Department of Philosophy

—
=

Department of Political Sciences

,_
=

Department of Social Statistics

s
LE ]

Department of Sociology

._.
Tad

Department of Sport Science and Physical Education

| | ot | | et |t | |t | | it | s |

Total

13




Faculty of Medicine

Dean | Hesd
1 Faculty office | -
2 Department of Anatomy - 1
i Department of Biochemistry and Clinical Chemistry - 1
4 Department of Disability Studies - 1
5 Department of Family Medicine - I
6 Department of Forensic Medicine - 1
7 Department of Medical Education - 1
R - | Department of Medical Microbiology - 1
9 Depariment of Medicine - 1
10. | Department of Obstetrics & Gynecology - 1
11 | Department of Paediatrics - !
12 | Department of Parasitology - 1
13 | Depariment of Pathology - |
14 | Department of Pharmacology - I
15 | Department of Physiology - 1
16 | Department of Psychiatry - 1
17 | Department of Public Health - I
18 | Department of Surgery - 1
19 | Molecular Medical Unit = I
Total 19




Officers of the University of Kelaniya

Officer Name Signature
Vice — Chanceilor 1
Deputy Vice-Choncellor 1
Registrar 1
Bursar 1
Total o4

Directors of Affiliated Institute of University of Kelaniya

Officer

Naome

Signature

Director
THE POSTGRADLUATE INSTITUTE OF
ARCHAEDLOGY (PGIAR)

Director
POSTGRADUATE INSTITUTE OF PALI
AND BUDDHIST STUDIES

Tatal

B




01.

02.

03.

06.

ov.

09,

10

1l.

13.

14,

Editorial Committee of the Kalyani Journal

Prof. W.A Weerasooriya = Chairman
Dept. of Lib. & Information Science, Faculty of Social Sciences

Dr. C C Jayasundara

Librarign

Dr. KG H D Weerasinghe

Director- Information and Communication Technology Centre

Mr. Wijayananda Rupasinghe =
Director- Communication and Media Unit

Senior Prof, E.G. Ubayachandra
Dept. of Marketing Mgt., Faculty of Comm, & Mgt. Studies
(Facuity Representative)

Senior Prof, H.T.C.5. Abeysena
Dept, of Public Health, Faculty of Medicine
{Foculty Representotive)

Prof. Niroshini Gunasekera
Department of Modern Languages, Faculty of Humanities
(Faculty Representative)

Dr. Ms, W A R TW B Perera

Department of Zoology & Env. Management, Faculty of Sclence

(Foculty Representative)

Dr. Mrs. R A T P Rupasinghe
Department of Applied Computing
Faculty of Computing &Technology
{Foculty Representative)

Prof. E M Hewabowala
Department of English, Faculty of Humanities
(Representative of Department of English)

Dr. P.M. Manuratne
Dept. of English, Faculty of Humanities
fRepresentative of Department of English)

Mr. Hasitha Pathirana
Dept. of English Language Teaching, Foculty of Humonities
(Representative of Department of English Language Teaching)

Mr. Thilina Wickramarachchi
Lepartment af English Language Teoaching, Faculty of Humanities
(Representative of Department of English Longuoge Teaching]
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Coniributor of Kalyani Journal - Volume XXXIII

No.

Name

Signature

01

P A D Coonghe
Department of Community and Family Medicine
Faculty of Medicine, University of Jaffha

01 +05=06

0z

Masp Manchanayaka
University of Moratuwa
Katubedda

01

03

P.V.N.M.C Perera

Department of Mathematics, Faculty 0f Engineering
The General Sir John Kotelawala Defense University
Ratmalana

01 +01=02

Randima Fernando
Department of Statistics and Computer Science
University of Kelaniya

01 +01=02

05

Ven, Gomila Gunalankara

Department of Practical Buddhist Studies
Bhiksu University of Sri Lanka
Anuradhapura

01

12




Other

No. | Name Signature
01 Main Library — UOK { for reference) 05
LI Liniversity Grants Commission 01
03 | Ministry of Higher Education 01
E Mational Library 1
05 | National Museum ol
06 National Archives 01
07 | Designer a1
0B | Extra copies 10
21




List of Institutes

Bank of Ceylon, Library

Bhiksu University of Sri Lanka, Anuradhapura, Library

Centre for Poverty Analysis, Library

Centre for Women's Research, Library

Civil Aviation Authorities of Sri Lanka, Library

Count Research Institute, Library

Department of Archeology, Library

Department of Census and Statistics, Library

Department of Wildlife Conservation, Library

10

Eastern University, Library

11

Environmental Foundation Limited, Library

12

General Sri John Kotelawala Defense University, Library

13

Hector Kobbekaduwa Agrarian Research and Training Institute, Library

14

Institute of Engineers, Library

15

Institute of Ethnic Swdies , Library

16

Institute of Human Resources Advancement, Library

17

Irrigation Depariment, Library

18

Ministry of Foreign Affairs, Library

19

Ministry of Mahaweli Development and Environment, Library

Ministry of Plantation Industries, Library

21

National Aquatic Resources Research & Development Agency, Library

Mational Dangerous Drugs Council Board, Library

23

National Institute of Business Management (NIBM), Library




24

National Institute of Fundamental Studies, Library

25

Mational Institute of Plantation Management, Library

26

National Library

27

NSBM Green University, Library

28

Open University of Sri Lanka, Library

29

Postgraduate Institute of Management, University of Sri
Jayawardenepura

30

Rajarata University of Sri Lanka, Library

3l

Regional Centre for Strategic Studies, Library

Sabaragamuwa university of Sri Lanka, Library

33

South Eastern University of 5 Lanka, Library

34

Sri Lanka Export Development Board, Library

35

Sri Lanka Institute of Information Technology (SLIT), Library

36

Sri Lanka Institute of Local Governance, Library

7

Tea Research Institute, Library

33

Tertiary and Vocational Education Commission, Library

39

University of Colombo, Library

University of Jaffna, Library

41

University of Moratuwa, Library

42

University of Moratuwa, Library

43

University of Peradeniya, Library

University of Peradeniya, Library

45

University of Ruhuna, Library

University of Sri Jayawardenepura, Library

E




a7

University of Visual and Performi ng Arts, Library

48

University of Vocational Technology, Library

Uva Wellassa University, Library

50

Wayamba University of Sri Lanka, Library

&




Eeal gema - RPAOISH-200192020

cbedes 0 Smaam gon,
m@dio BdbBezaea.

2021.03.08

compead
Do BdbBe s

CorEnSnBo s,
Heo golecam 2019/2020 oo 556,

- 2019/2020 Bedd goxe Sun gulets com ous Moo gnd Sieo 8% oo O
o mehed f8pfaed an@Se o8 ofE Bde pibod o3,

0. figesa 208 oqm 918 83 eawnd - Buaon Booom cp Snecsd
- e BY 4 08 (BdoBioe B808 ¢ gipedo)
- =g gg B3 292 ofe
- o8 Boonm & Dosadd
- Bbies B3 14 o (BafbBeme BBaS® & qugetis)
- =y g BE 266 ofes

02, Bombda - gD @30 260 GSM (dersed BesiDad Slie)
03. qBas Boon sefind - Botn® @ou seBimd - 1710
- g8 ool Beainad - 3110
04. soed BOOm aEres - Po and 10 sge aod 7
05, =2&¢8 Blima - White offset BOGSM papers
06, @t Gae - gidefe: 8800 soud 20 #i8 00 ebxt Beeod
07. oo @28 - abiendd a8l
08. Siceic oem Scesm bmbn - Bag Bood 88:7
9. Bpec e g meSed - Erg; S0cdl Bud § &8 sqnd qumem

10. 288 colod en B neax 9ffod e gmo.

lE.g;ﬁmﬂanﬂanmmgmﬂﬁmﬂuﬁmeﬂqmgm.

13. Blies oo o g B85 oqo, 01000 BZ0md/sf0n BHbnd quads, ghodn B oyl
20 2Om pBien me @R,

14, m;ﬂmg;&:ﬁﬁwqﬂmngﬂm.dnqmqqqmﬂmuﬂﬁwmﬂawﬁﬂﬂﬁudmg
Eq!ﬂ-

*B0d
Bedtn8

anmd ecfimalieed
obisdees w1 gomam




Student Handbook 20092020
Distribution List

Mame of the OfMiees

Sinhala

English

Mame

Signature

Vice Chancellor's office

Registrar's Office

Bursar's Office

Supplies Branch

Salaries & Loans Brach

Account Branch <

HETC Project Branch

Academic Establishment Branch

Payment Branch

Internal Audit Branch

Academle Branch

Mizcellaneous Aecount Branch

Keception Branch

Chief Stusdent Counsellor

Student Welfare Branch

Legal & Documentation Branch

Mon Academic Branch

Ceneral Admin Branch

Transport Services Branch

Examination Branch

Government Audit Branch

Faculty of Graduate Studies

Works Department

Project Manager

Curator

Landscape Division

Arts Council

Career Guidance Unit

Centre for Distance and Continuing
Education (CDCE)

Centre for Gender Studics

Centre for Intermational A ffhirs

Centre for Sustainability Solutions (CSS)

Communication & Media Linit




36

Coordinating Centre for Stedents with
Disabilities

17

Cultural Centre

18

Kalana Mithuru Sevann

kL

Medical Centre

40

Physical Education

41

Research Council

Security Section - University of Kelaniya

43

Marshals

Student Counselling Service

45

University Business Linkage Cell {UBL
Cell) .




Student Handbook 20192020

Distribution List
Cruamtity
Mame of the Facuolty/ Offices ; : Mame Signature Daie
01 | Faculty of Humanities 750 100
02 | Faculty of Social Sciences B850 100
03 | Faculty of Commerce & Mgr. Studies 15 | 1170
04 | Faculty of Medicine {11} )
05 | Faculty of Science - | 1087
06 | Faculty of Computing and Technology n 200
(07 | Library 5] 10




0

Semior Profesor Ven. Induragare D¥ammaraisna
Thera
Chaimsan

of Sasirig and Ensiem Stodies,
Foculty of Humanitics

Senior Prodcised KB Abeywickrema
Bdember - Facully of Scice

o

Prodessor 5.5, Weligamage
Member - Faculty of Commerce & Manasgemend
Shudies

[, R LL.5%. Pushpakumars
Mhensber - Faculty of Computing & Technology

12

Pl . Snenan Fajspakzha
Mewbecr - Facally of Socisl Sriances

13

D, (M5} PR 5 Godamurse 5
Member - Faculty of Medicine

14

Dir. Aresa Keerthi Gamage
Member - Faguly of Hamesdties

15

Tr. H.M.K., Herath (Sinhala Language)
Degarmens of Sinhala

16

v, 5.0, Agseils (English Langusge)
Diepariment of Engliah

17

Mir, PLA DB Pri
Dmma & Thealre and Image Asts Una

18

Br. MM, Kandeomlia
Aesistani Registrar - Reseanch & Puoblicasaeg
Division

Tir. MLG_A L K. Wijerathns
WA« Retearch & Publications Divissm
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My Ref: RPAO4UC- 1920

Research and Publications Division
Liniversity of Kelaniva

24" July 2019

Vice-Chancellor
University of Kelaniya

Dear Sir,

PRINTING OF lFN'H"E-RE]TY CALENDAR - 2019/2020

The specifications prepared to print the University Calendar 20192020, as per the following
requirements is submitted for vour approval please.

01. Mumber of estimaied pages = Black & White pages : 280
Color Pages r 09
2. Number of copies - 200
03. Size of the book - 693" x 9.84" (Envelop B5)
(4. Paper material - 80 GSM Paper
05. Type of binding - Perfect Binding
6. Cruality of the front & back cover = Art board (Gloss laminate — (yvpe 4)
07. Printing - Diffset
08. The nature of handing over the document 1o the press - CD
09, Time Period - Within 2 weeks from the date of handing
aver the document.
10. Method of handing over - A packet should contain 20 books.
# A printed proof should be submitted and approval has to be obtained before printing
the full order.
% Charges for per page cost in excess or reduced pages should be clearly indicated in the
quotation.
Thank vou,

Senior Assistant Registrar :
Research & Publications Division

85




University Calendar - 2019/2020
Distribution List

Faculty of Commerce & Management Studies

Dean | SAR | Head | Office
1 Faculty office 1 | - l
2 Department of Accountancy - - 1 i
3 Department of Commerce & Financial Management - - 1 I
4 Department of Finance - - 1 |
5 | Department of Human Resource Management - - I I
6 Department of Marketing Management - - 1 |
Total I3
Faculty of Computing & Technology
p Dean | AR Hesd | Office
1 Faculty office 1 | - 1
2 Department of Applied Computing - - 1 1
3 Department of Computer Systems Engineering - - 1 |
4 Depariment of Software Engineering - - | |
Toval 9
Faculty of Graduate Studies
Dean | SAR Oiffkee
1 Faculty office 1 1
Total 3
Faculty of Science
Dean | AR Head
46 | Faculty office I I
47 | Department of Chemistry - -
48 | Department of Industrial Management - -

49 | Depariment of Mathematics - -

31 | Department of Physics and Electronics = .

52 | Department of Plant and Molecular Biology - -

|
1
1
50 | Department of Microbiology - - |
1
I
I

33 | Department of Statistics and Computer Science - =

34 | Department of Zoology and Environment
Management

55 | Software Engineering Teaching Unit - - I

<[z __._.._._._,__.§

Total 21

96

|
| S—



Faculty of Humanities
Deas Hend | Office
12 | Faculty office 1 - 1
|15 | Department of English . 1 1

14 | Department of English Language Teaching - 1 1
15 | Department of Fine Arts - | 1
16 | Drama & Theatre and Image arts unit - | 1
17 | Visual Arts & Design and Performing Arts Unit - 1 1
18 | Department of Hindi - i 1
i9 | Department of Linguistics - 1 1
20| Department of Modem Languages - i |
21 | Department of Pali and Buddhist Studies - 1 1
22 | Department of Sanskrit and Eastern Studies - 1 1
23 | Department of Sinhala - 1 1
24 | Department of Western Classical Culture and . | |

Christian Culture

Toral 27
Faculty Social Sciences

= [kenm Head Oiflice
56 | Faculty office 1 - I
57 | Department of Archacology - 1 |
58 | Department of Economics - 1 1
59 | Department of Geography - 1 I
60 | Department of History - 1 1
61 | Department of International Studics - 1 1
62 | Department of Library and Information Science - | 1
63 | Depariment of Mass Communication - I 1
6 nt of Philo - | 1
65 | Department of Political Sciences - | 1
66 | Department of Social Statistics - | 1
67 | Department of Sociology - | |
68 | Department of Sport Science and Physical Education - I I

Total 27




Faculty of Medicine

Mean Head | OHTce
25 | Faculty office | - I
26 | Department of Anatomy - l I
27 | Department of Biochemistry and Clinical Chemistry = | |
28 | Department of Disability Studies - I |
29 | Department of Family Medicine - 1 |
30 | Department of Forensic Medicine - | |
il | Department of Medical Education - 1 I
32 | Department of Medical Microbiology - 1 |
33 | Department of Medicine - 1 I
34 | Department of Obstetrics & Gynecology - 1 1
35 | Department of Paediatrics - | |
36 | Department of Parasitology - 1 |
37 | Department of Pathology - 1 |
38 | Department of Pharmacology - | I
39 | Department of Physiology - 1 |
40 | Department of Psychiatry - 1 I
41 | Department of Public Health - 1 |
42 | Department of Surgery - | |
43 | Molecular Medical Unit - | 1
44 | Computer Centre - 1 |
45 | Library - 1 1
Total 43




Mficers

= P

Signature

Fraf. D M Semasinghe
Vice - Chancellor

Prof. Lekshman Seneviratng
Deputy Vice-Chancellor )

Mr. WM Karunarabne
Registrar

Mr. M. Piyathiloke
Senior Assistant Registror
Student Welfare Division

Mr. K D Jayanayake
Assistant Registrar
Library Services

Tatal

CentersMnits

Librarian

Chairman
Research Cowncil

Director
Centre for Kstance & Continuing Education

Chairman
Arts Council

Director
information and Communication
Technnrmﬂem

Coordinator
Regional Centre for Asion Ant Research

Director
Centre for Brand Image Developrment

Director
Career Guidance Unit

Director
Commurtication and Media Linit

10

Coardinator
Cultural Centre

11

Director .
University-Industry-Community Interaction
Cell Environment and Development
Consultonts (EDCON)

12

Director
National E- Learning Resource Centre




Affiliated Institute

Director
THE POSTGRADUATE INSTITUTE OF
ARCHAEOLOGY (PGIAR)

Director
POSTGRADUATE INSTITUTE OF PALL ~
AND BUDDHIST STUDES

Dlrector
GAMPAHA WICKRAMARACHICHI 1
AYLURVEDA INSTITUTE

Ll |

Total

EDITORIAL COMMITTEE OF UNIVERSITY CALENDAR -2019/2020

NO

NAME

Copy

SIGNATURE

01.

Prof, Ariyarathne Jayamaha
Editor-in-Chief of University Colendar - 2019

1

02,

Mr. W M Karunarathne
Registrar

03.

Dr. C C Jayasundara
Librarian

Prof. R K 5 Dias
Faculty of Sclence

Prof, N P Sunil Chandra
Faculty of Medicine

Prof. Dilkushi Wettewe
Faculty of Humanities

Prof. P M C Thilakarathne
Faculty of Commerce ond Manogement Studies

Prof. Mapa Thilakarathne
Foculty of Social Sciences

Dr. M C Wijegunasekara
Faculty of Computing ond Technology




13

iNrector

14

Flariculture Research Centre
Dhirector
Centre for Gender Studies

Director
Centre for Heritage Studles

16

Director
Technology and Innovation Support Centre

7

Hrector
Quality Assurance Centre

[krector
Research ond Consultation Centre for
Coconut O

19

irector
Sankathana Research Center and Archives

Director
Staff Development Centre

21

Nrector
Centre for Sustaingbility Solutions

Co—Director
Confucius Institute

Chairman
Arts Council

Director
Coordinating Centre for Students with

15

Disatility Studies
Director
Kolona Mithury Sevana

26

g
Medical Centre

27

Director
Department of Physical Education

28

Chief Student Counsellor
Deputy Chief Student Counselior
Student Welfare Branch

18

Total




q-1

RPAOTYP 2022
aliedes o gooam geno,

micdo BdoBemyma.
2021013

exemod B tallmns,
enad8 geoa,

Sodd@os,

DB wemlos Sewma - 2022

mada BdbBirnced 2002 tlisad qoe DbBn sepfons ooe ocws Shsencsd
anb Semao 858 oo 3¢ eeas 2¢8890 gbes 2y S50 Bde 88 vin offod =8,

. qBes Edod o-and - Bl 230

2. Boume g - Gge 23 em 175" lgogh
(eBecadd ofled anell

3 w08 Blina - 050 @D (EBexiOul)

4. e oo mdecs dombe - @y Booge Sz

5 femo me @ oo 8680 - 8ug Boom wedd §o 07 qimen

6. ofipd molod wim B omdd offos me ggo
7. Bl eol suigod! olcle 508 oqm o Blona! gifoutnd qn@osd oo ggo.

Bad,
Eding,

eanEhod EEamalemal
oladew m goone gouow



Sri Lanka

iya,

ty of Kelani

L)

IVETSI

Un

i
o
S
o
1
-
W
=
=
ko
a
i
o
@
-~

ST g I Orpa Ay
Rssey vy wly depijrry | memepgr) (B2 SRR IR|BIE(Z|IRl2] S
Adiijsriienp LIl AR dRgE (| == |wm|a|e|wln|w]lel=]|e
Baypanyy siapasy i deid rpam), o waprg |[AlARIB[SlR|sin|=lalals
Hinimmse) b inpmany g wiprr [El=| 2Rl Rl=l= A=l
sarwy jnemisdvonpy I 000 | poepeyney | werggen (S 5] < 2L -2l R IED -
st e eren WaERY | el |3 Reispeleieielsin]e
-uupu-m‘m el | el (2| Al sligl=l=]lsl2 2]
Ml Mgy ey | Wil BB | AR &gl alE &
e i et bapanigl e | wEprs) (S| 2(=1H| 2|2 E|2 a2
sy iy vy | st | S| 2(Ela)2|e]eln|a|=)=]=
e REAEH ] Copid § gl il | w |22 .|
b Ly g e g
{xpunpg o Blolel|el =zl l2l I=]-
AnmiE ) ki) N
Hremp g aEema g AR s e |a|lale|ajrm|lec]ls]|l=|@s)lal]=
PTES fs p srpanyep | wwgEnl (2w el2 | slal2l2|2]|ofe]=
i) Livigry Lpan] o8 wrggy |2+ [w] =) |2 =] e -
s siaoe s ekl ol ot drpiamy gy | wrwggy) (B (w e lf | Sia=ioizidle)2
spramie ) wlag] o ju spaig) degma | 1 wagig [w ]| m]w] ] =] e]ml=ln]l~]~
wwpg g Eng | fepeepay g | wepiwl (2w m e ao|lale e lala]al=
IS B lrrany, oy el T e e B A B
e, Ol asgpany | w2 SfE s elElsls|B2(2]c
AR Ol | Separepags o1 LT TR = B = R Y A = I -0 A
A g senegrary g S g
spers Cwmpipn AR EOE | CPERLeE | wdlegy DfEiEis i gielsie| e gfio)e
Dmpmiaie ) oY LT Ty wipypl [E|2 | SR |El2lEl=lslal=ls
Wiy g iy G PR wagr] [El2| 2Bl RIS 2|22l R
L Lot VL E ] TR, wagrel 22|25 |2 |=l2|2=|n|2]=
dmpumn g f wigg] | =] =] 2] 8] ]2 =
BIEMOS e ki
AR swdggi (2] 22 iz =] s ]E2]
FRjFRN IE BjEp paENLg et | W s |wlw|a|w|w|laln]|a]la
Lo bl L | dmguiny) .| DB B R R R R B el T
Dhapuyie 3y pnbamy g gy |l i el s I Vot i o e
Cepanag 4 wlpgp | o[ s l=w] s |mi o ]e-] i]m] s
Wiy oy e gy Ry wigrnl [ 2|2 | RijR|Els|d|=|=|2]|2|=
SZRd 0% 1 Leppi i wdert fRAIR | RIR|S (=2 |alclalels
ALy P 2T Ty AEpaiy a0 L N THE RS Y I
JALENT dvgumn) o7 T | S| 2 BRI E el n ="
Puweg) ajeaddy LEpig o R (= el | me || wm =]
dmprang), o wdgpr | |8 - |R) -8 | & 12| |a
]
T, o wilggr S| R FEl R |a) e |2
[im impuany 1 il (2| e|e|w|s(e|2]2[T]c|=]=
'E JE——
SV RRARL
2 HERDAHLEHEL




Year Planner - 2022
Distribution List

Faculty of Commerce & Management Studies

Mo of Year Signature
Flanner

Faculty office 03
Department of Auuuunlanc; 02
Department of Commerce & Financial Management 0z
Depariment of Finance 02
Department of Human Resource Management 2
Department of Marketing Management 02
Total 13

Year Planner - 2022

Distribution List

Faculty Social Sciences

No of Year Signature
Planner

Faculty office 03
Department of Archacology ]
Department of Economics 02
Depariment of Geography 02
Department of History (2
Department of Intermational Studies 02
Department of Library and Information Science 0z




Department of Mass Communication 0z
Department of Philosophy 02
Department of Political Science 02
Department of Social Statistics 02
Department of Sociology 02
Department of Sport Science and Physical Education 02
Total : 27

Year Planner - 2022

Distribution List

Faculty of Humanities

Mo ol Year Signature
Flanner

Faculty office 03
Department of English 02
Department of English Language Teaching 02

| Department of Fine Ans 02
Drama & Theatre and Image Arts Unit 02
Visunl Aris & Design and Performing Arts Unit 02

| Department of Hindi 0z
Department of Linguistics 2
Depariment of Modemn Languages 02
Department of Pali and Buddhist Studies 02
Department of Sanskrit and Eastern Studies 02
Depariment of Sinhala 02
Department of Western Classical Culture and Christian 02
Culture
Total 17




Year Planner - 2022

Distribution List
Faculty of Medicine
| Noof Year Signature
Planmer
Faculty office 03
Department of Anatomy 02
Department of Bfochemistry and Clinical Chemistry 02
Department of Disability Studies o2
Department of Family Medicine 02
Department of Forensic Medicine 02
| Department of Medical Education 0z
Department of Medical Microbiology 02
T.'.'rcpunnc.nr of Madicine {2
Department of Obstetrics & Gynecology 02
Department of Pacdiatrics 02
Department of Parasitology o2
Department of Pathology 02
| Department of Pharmacology 02
Department of Physiology 02
Department of Psychiatry 02
Department of Public Health 0z
-Departmenl of Surgery 02
Muolecular Medical Linit 02
Computer Centre 02
Library al
Total 42




Year Planner - 2022
Distribution List

Faculty of Science

Mo of Year Signature
Planner

Faculty office 03
Department of Chemistry 02
Department of Industrial Managemant 02
Department of Mathematics 02
Depariment of Microbiology 02
Department of Physics and Electronics 02

| Department of Plant and Molecular Biology 02
Department of Statistics and Compuier Science 02
Department of Zoology and Environmental Management 02
Software Engineering Teaching Unit 02

1T Centre 02
Total 23

Year Planner - 2022

Distribution List

Faculty of Computing & Technology

: Mo of Year Sigaature
Flanner

[ Faculty office 03
Department of Applied Computing 02
Department of Computer System Engineering 02
Department of Software Engineering 02
Total o9

107




Year Planner - 2022

Distribution List

Name of the Offices g::: Name Signature
01 | vice Chancellor's Office o2
02 | Registrar's Office 02
03 | Bursa's Office a2
D4 | Salaries & Loans Brach 0z
05 i Supplles Branch 02
06 | Payment Branch oz
07 | Academic Establishment Branch 2
08 | Account Branch 1]
09 | Security {Office) 01
10 | Chief Student Counsedlor's Office o1
11 | Reception Brasch il
12 | Academic Branch 0z
13 | Internal Audit Branch 03
14 | Stwdent Welfare Branch 02
15 | Project Branch 01
16 | Legal & Documentation Branch ol
17 | Non Academic Branch 02
18 | General Admin Branch 02
18 | Trinspost Sendces Branch 032
20 | Examination Branch o2
I1 | Governrment Audit Branch 02
2 | Research & Publications Divislon
23 | 0TS Branch a1
24 | Feculty of Graduate Studees 03
25 | Works Enginees 01
26 | Curator a1
2T | Director, Physical Education 02
28 | Chief Medical Officer 03
8 Director, o3

Postgraduate Institute of ﬂa'duwﬁ
0 Wrﬂ-l:_lt-l’-uﬂgrhduatu mstitute of Pal & o3

Buddhist Studies




Director - Garnpaha Wickramarachchi
Ayurveds Institute

03

Director -COCE

Director- Staff Development

Gender Studies

]

Director- Research Cowncll

Director- Media Unit

ol

Main Library

10

Director- Coreer Guldance Uinit

Centre for H:riua;! Stiedies.

University Statistic & Data Monitoring Lnit

01

Centre for E-Learming

Marshal Office

a5

A6

a7

&

a
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10-2

Specifications for calling quotation

01, Mumber of estimated pages - Black & White pages:
Color pages
02. Number of copies -
03. Size of the page =255%17.5
04. Paper material - White offset 80 GSM papers
05. Type of binding - Perfect Binding
06. Quality of the front & back site - Art Board (Gloss Laminating Color)
07. Printing = Offset
08. The type of give the document 1o the printers -CD
09. Time period for the printers - Within 1 weeks from the date
of handing over the document
10, Packing style - A packet should contain 20

Books
11.A printed proof should be submitted and approval has to be obtained

12.Charges for per page cost in excess or reduced pages should be clearly indicated



Telephone Directory — 2019
Letters Distribution List

103

Faculty of Commerce & Management Studies Namet / Signaiwee Date
1 Faculty office
2 Department of Accountancy
3 Department of Commerce & Financial Management
4 Department of Finance ]
3 Department of Human Resource Management
6 Department of Marketing Management
Faculty of Computing & Technology Mume | Signature Diaie
7 Faculty office
) Depariment of Applied Computing
) Department of Computer Systems Engineering
10 Depariment of Software Engineering
Faculty of Graduate Studies Mame ! Signature Dare
{1 Faculty ofTice
Faculty of Science Name | Sagnatire Tane
25 Faculty office
26 | Department of Botany
27 | Department of Chemistry
28 | Department of Industrial Management
29 Department of Mathematics
il | Depariment of Microbiology
il Department of Physics
32 Department of Statistics and Computer Science
i3 Department of Zoology and Environment
Management
Faculiyv of Humanities Namse [ Sigeainre Die
12 | Faculty office
13 | Depariment of English
14 | Depariment of English Language Teaching
15 | Department of Fine Arts
16 | Drama & Theatre and Image arts unit
|7 | Visual Arts & Design and Performing Anls Unit
I8 | Department of Hindi
19 | Department of Linguistics
20 | Department of Modern Languages
21 | Department of Pali and Buddhist Studies




22 | Department of Sanskrit
23 | Department of Sinhala
24 | Department of Western Classical Culture and Christian
Culture
Faculty Social Sciences Mame | Signature [abe
34 | Faculty office
35 | Department of Archaeology
36 | Department of Economics
17 | Department of Geography
38 | Department of History
39 | Department of International Studies
40 | Department of Library and Information Science
41 Department of Mass Communication
42 | Department of Philosophy
43 | Department of Political Sciences
| 44 | Department of Social Statistics
45 | Depaniment of Sociology
46 | Department of Sport Seience and Physical Education
Faculty of Medicine Name | Signature Dale
47 | Faculty office
48 | Department of Anatomy
49 | Department of Biochemistry and Clinical Chemistry
50 | Department of Disability Studies
51 | Department of Family Medicine
52 | Department of Forensic Medicine
53 | Department of Medical Education
54 | Department of Medical Microbiology
55 | Department of Medicine
56 | Department of Obstetrics & Gynecology
57 | Department of Paediatrics
58 | Department of Parasitology
59 | Department of Pathology
60 | Department of Pharmacology
61 | Department of Physiology
62 | Department of Psychiatry
63 | Department of Public Health
64 | Depariment of Surgery
65 | Molecular Medical Unit
66 | Computer Centre
| 67 | Library

113




Faculiy of Medicine
Professor N M Devanarayana

Faculty of Science (Research and Services Centre)
Dr. D S M De Silva

Faculty of Social Sciences
Dr. M G Kularatne

Administrative Officers

Telephone Direciory

CifMiee

Sigmaimre

0l Peaf, [} M Semasinghe "1

Viee - Chancellor

frof. Lakshmon Seneviratna 1

% | Deputy Vice-Chancellar

fr. W M Karunoraine |

03" | Registrar

Mrs. UT M | D Tennakoon I
iurear

Mk A L M5 D Ambegoda

05 Drepty Registrar |
Examingtion Lvinion

Mrs. A L M 5 D Ambegodn

L] Deepuly Registrar (Acting) =
Academic Exiahiizhment Divirion

Mrz. MM W TEK Yobegama

07 | Deputy Registrar 1
Acadenie [vision

Me D C Fernanda
s Dreputy Bursas =
Faculny of Graduae Srudies

Ms. [ C Fernando
0% | Deputy Bursar {Acting) -

Salirrier & Loany Dwrion
10 Wir. H M W C Herath |




Deputy Buarss
Supplies Duvision

Ma. WA 1 Mallika
Depruny Bursar
FPaenr Dvwiziom

Ws. H K de Silva
Sentor Assistant Begisirar
& Docuweriolion

Mr. B A N Krishanthn
Senior Assistant Registirar

{Eabbasical Leave) .z
4 Senbor Assistani Begisirar : 3
Fucinlly of Commares & Marcgeminl Srdies

Mr.R M M L B Wewegama
Senior Assisiant Registrar
Ciemire for Distamce and Coanrang Edicalion

1]

Ma. W E M 'Wapalaih
Senior Assisiont Regisirar
Faculty of Medicine

17

Mr. K B 5 L Wijeralne
Senior Assistanl Registrar
Facully af Grodte Studves

]

Mz H KD W M S K Hapuhinna
Benior Assastant Regsirar
Research & Mullicatieas Divisios

]

Mr. M. Piyathilake
Senior Assistant Registrar
Sroclamt Weliare Division

20

Ms. W L S Wijesekara
Senior Assistand Bursar
ol of Ledbcime

Mirs. 5 M 5 Samaraaeem

Senior Assistant Internad Audicor
Tiermal At Dvwisian

i1

Assiziant Regisirar
Facully of 5

Ms WHNPMNN Kamunarathna
Assistant Registrar
Facwliy of Social Sciences

L]

Mra. [¥ P Tharangani
Assisian Registrar
Faculiy of Seience

Assistunt Regisirar
General Adwiniziration & Transpart Divisian

26

M=, A 5 P Dodsniénne
Assistand i

Registrar
Non Academic Exroblivhnant Dihazion

17

Ms. 1T M hivasinghe
Assistant Registrar
Faculty of Medicine

Br. BN Eandewnita
Assistant Registrar
e (& &

Mr. K T Jaynnaynke
Adsisiant Registear
Library Servicen

in

Ms. 5 U Nanayakkara
Assistant Bursar
Sronly Lirve

l

Mr, P H U Missanka

bs




Assigtant Bursar
Cewmire for [istance and Coniimeng Educalion

bs. A W Samaranayake
il Assistnnt Barsar
Aceounts Branch

Ms. A M Samaranaynke
i3 Acssistant Burssr
Mircellmmeour Aconwms mmﬂﬂw

Mre. K A P Gumaratne

i Waorks Engincer

15 bir. B M Aruna Shaniha

Curalor

Mr. [ bf Namal Bandars
Chief Security officer

Mr. R A Gunapala

i Project Manager

Ms, M K A D T Hadinnapola
Senior Personal Secretiry

Ms. U A G W Wesrarathne
Assisian Srstisnicin

Other

Telephone Directory

CHicer

Oilice

Mams

Sagmature

| Library

]

2z Centre for Distance & Conlinuing Education

Chatrman
Research Couneil

President
Sport Advisary Board

Chalrman
Arts Coumcil

Direcior
Crslity Assurance Dentre

1 Drirecior
Cenire for Astan Siodles

Director

Research & Consubiation Cenre for Coconut Ol

9 Drirector

Community Services Centre

i [rirector
termational A fTams

" [¥irector
Commanication & Media Unit

EMirector
Centre for Alumini Coordination

(k] Co= DHirector




Al the Confecius Instituie

[Hrector
Centre for Gerder Studies

Director
Solar Solutions Centre (55C)

[Mrector
Envirenment & Development Consaltonis

{EDCON)

[Mrector

Interfnculiy Cenire for Coordinaiing ihe Modular
System (ICCMS) 4T

Chief Student Counsellor

[Mrector
Centre Tor Sustainability Solution

[Mrector
Extra-Curricular Activity Unit

21

Director
Carcer Guidance Unit

22

Director
Centre for Enhanced Learning

FE]

Director
Centre for Japanese Sisdies

24

[Hreciar

Sl Developmend Centre

Direcior
University Statistics & Data Monilaring Uinil

26

[irecior
Technology and Innovation Support Center (TI5C)

ar

Direcior
Kalana Mithuru Sevena

Director
Iaformation and Communbcation Technobogy
Centre:

2

Direcior
Centre fir Chiness Sudi=s

Diirecior
Mational E-Leamning Resource Centre

31

Acting Direcior of
Physical Eduecation

3z

Medical Centre

University Web Master

4

Crordinator
Cultural Centre

a3

Editorial Board
Mews Letter

36

Ciovernment Audil

i

Posigradsaie institute of Archacology

iz

Postgraduste institute of Pali and Buddhist Studies

3%

Gampaha Wickrumasschehi Ayvervedn Institute

T | her | i

40

117




DIRECTORS OF THE UNIVERSITY

Director, Quality Assurance Cenfre
senior Professor 5 B D Kalingamudhali - Physics

Director, Centre for Heritage Studies
Senior Professor Anura Manatunga - Archasology

Director, Research & Consultation Centre for Coconut Oil
Senior Professor M A K P J Senaviraine - Chemistry

Director, International Student Allairs
Professor K L K W C Premawardhena - Modemn Language

Director, Centre for Distance & Continuing Education
Professor P M C Thilakeratne

Director, Centre for Chinese Studies
Ven. Professor Nedalagamuwe Dhammadinna Thera - Modem Language

Director — Carcer Goidanee Unil
Mr. J Mumasinghe - Mathematics

Direcior, Kalana Mithoru Sevana
Professor 8 5 Weligamage

Director, Centre for Sustainability Solutions
Dr. W A RT W Bandara - Zoology and Environmental Management

Director, Industry Interaction Umni
Dr. LA P Medis = Marketing Mgt

Director, Centre for Japanese Studies
Dr. Dilrukshi Rathnayvake = Modern Languages

Director, Solar Solufion Centre
Dr. D & M De Silva — Chemistry

Director, Environment & Development Consultants (EDCON)
Dr. D S M De Silva— Chemistry

Director, Inter Facalty Centre for Coordinating the Modular System (1CCMS)
Yen. Dr. D Dhammadassi Thero

118




Director, Stall Development Centre
Dr. W M C B Wanninayake

Director, University Statistics & Data Monitoring Unit
Dr. Manjula Gunarathna - Social Statistics

Director, Information & Communication Technology Centre
Dr. K G H D Weerasinghe

Director, Communication & Media Unit
Mr. Wijayananda Rupasinghe

Director, Centre for Gender Studies
Dr. E A D A Edirisinghe

Director, Centre of Excellence for Strategic Brand Identity Development
Dr. Ravi Dissanayake — Marketing Mgt

Director, National E-Learning Resource Centre
Dr. Kaushalya Yatigammana - Commerce and Financial Mgt.

Co-Director, Confucius Instifute
DPr. ] A K P Jayasooriva Manike

Dvirector, Physical Education
Mr. G G U Saman Kumara (Acting)

CHIEF STUDENT COUNSELLOR
Ven, Dr. Kapugollawe Anandakiththi Thero

UNIVERSITY WEB MASTER
Dr, K G H D Weerasinghe

DIRECTORS - RESEARCH CENTRES

Faculty of Commerce & Management Studies (Centre for Management Research)
Br. G W 1 5 Fernado

Faculty of Computing & Technology
Dr. Chamli Pushpakumara

Faculty of Humanities
Dir. Sarmanthi Jayawardena

g r




Letter Distribution List (Telephone Directory)

Received (Date)

Faculty of Commerce & Management Studies

Faculty office

1
2 | Department of Accountancy
3 Department of Commerce & Financial Management
4 | Department of Finance
5 | Department of Human Resource Management
6 | Department of Marketing Management
Faculty of Computing & Technology
7 | Faculty office
8 | Department of Applied Computing
9 | Department of Computer Systems Engineering
10 | Department of Software Engineering
Faculty of Graduate Studies
11 | Faculty office
Faculty of Humanities
12 | Faculty office
13 | Department of English
14 | Department of English Language Teaching
15 | Department of Fine Arls
16 | Drama & Theatre and Image arts unit
17 | Visual Arts & Design and Performing Arts Unit
18 | Department of Hindi
19 | Department of Linguistics
20 | Department of Modern Languages
21 | Department of Pali and Buddhist Studies
22 | Department of Sanskrit
23 | Department of Sinhala
24 | Depariment of Western Classical Culture and Christian
Culture
Faculty of Medicine
| 25 Faculty office
26 | Department of Anatomy
27 | Department of Biochemistry and Clinical Chemistry
28 | Department of Disability Studies
29 | Department of Family Medicine
30 | Department of Forensic Medicine
31 | Department of Medical Education
32 | Department of Medical Microbiology




Letter Distribution List (Telephone Directory)

33 | Department of Medicine
34 | Depariment of Obstetrics & Gynecology
35 | Department of Pediatrics
36 | Department of Parasitology
37 | Department of Pathology
38 | Department of Pharmacology
39 | Department of Physiology
40 | Department of Psychiatry
41 | Depariment of Public Health
42 | Department of Surgery
43 | Molecular Medical Unit
44 | Computer Centre

Faculty of Science
45 | Faculty office
46 | Department of Botany
47 | Department of Chemistry
48 | Department of Industrial Management
49 | Department of Mathematics
50 | Department of Microbiology
51 | Department of Physics
52 | Department of Statistics and Computer Science
53 | Department of Zoology and Environment Management
54 | Department of plant & molecular
55 | Software engineering teaching unit

Faculty Social Scicnces
56 | Faculty office
57 | Department of Archaeology
58 | Department of Economics
59 | Department of Geography
60 | Department of History
61 | Department of International Studics
62 | Department of Library and Information Science
63 | Department of Mass Communication
64 | Department of Philosophy
65 | Depariment of Political Sciences
66 | Department of Social Statistics
67 | Department of Sociology
68 | Department of Sport Science and Physical Education
69 | Gampaha Wickramarachchi ayurweda institute
70 | Post graduate institute of pali and Buddhist studies
71 | Post graduate institute of Archaclogy

(]




Composition of the Research & Publications Committee

#  Vice-Chancellor — Chairperson

* Deans of Facultics

& Chairman — Research Council

# Librarian

= OUne m:.;mlmf from each Faculty nominated by the Senate from among its members
* Director — Centre for Heritage Studies

* Director — Centre for Gender Studies

+ SAR/AR, Research and Publications — Secretary

1x2
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Composition of the Computer Committee

e Vice-Chancellor = Chairperson

« [leans

* Librarian

o Director/ICT Centre

o  Webmaster of the University

s A member of staff nominated by each of the Faculty Boards (who represent 1CT
Operations Committee)

» Registrar

« Bursar

« Member of Academic Support staffl {(who represent ICT Operations & IS Development
Commilless)

+ SAR/AR, Research and Publications — Secretary

* Frequency of meeting: Once in 2 months



Composition of the Web Masters and Social Media Committee

* Vice-Chancellor — Chairperson
*  Dreans

» Registrar

+ Librarian

s Director/ICT Centre

o  Webmaster of the University

*  Director/Media Unit

o Faculty Web Masters

*  Deputy Web Masters

* ‘Web Manager

s SAR/AR, Research and Publications — Secretary

# Frequency of meeting: Once in 2 months
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Membership composition — Ethics Review Committee

4.1 The composition of the ERC shall be in accordance with the FERCSL guidelines and other

relevant national and intermational guidelines.

4,2 The commitiee shall comprise of at least eleven (11) and not more than seventeen (17)
members.

4.3 The membership shall comprise of the following:

il

two (02) permanent academic staff members from each faculty (Senior Lecturer grade
and above)

two (02) members nominated by the Senate

one (01) member from the University Council appointed by the UGC

two (02) from members outside the University and approved by the Senate preferably a
and a professional from a non-academic field.

two (02) members from the Faculty Board of Graduate Studics

Dean of the Faculty of Graduate Studies

4.4 The committes shall ensure that there is a gender balance in its composition.

4.5 The committee shall ensure that there are at least two (2) Tamil speakers in its composition,

4.6 The committee shall ensure a range of perspectives (diversity, equality, gender, peace and

reconciliation),

4.7 The committee has the power to co-opt member/s when a specific expertise is needed to assess

an application sent to the ERC,

4.8 A guorum should be present for the ERC to reach a final decision on any agenda item. A

guorum shall exist when at least seven (07) members including the chairperson or the

secretary, and at least one outside member is present.
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COMPOSITION TO THE EDITORIAL BOARD OF
“KALYANI JOURNAL'

. Chief Editor: { A senior academic staff member, with a strong research
background, who i a member of the Editorial Committee, appointed by the
Viee-Chancellor)

. One (01) permanent academic staff member from each faculty (Senior
Lecturer grade and above) with good research background nominated by
Faculty Board.

. Two (02) permanent academic staff member from each Department of English
and Department of English Language Teaching nominated by Faculty Board

of the Faculty of Humanities.

. Director/1ICT Centre, Director/Media Unit & Librarian — Members of Editorial
Board.

. Appointmeni period for a member is three (03) years. At the end of three ((3)
vears, the committee shall be reconstituted.

. Senior Assistant Registrar/Research & Publications Division - Ex-officio

134




Compositions of the Strategic Plan Monitoring Committee

No Designation Signature
Vice - Chancellor
) Registrar
3 Bursar
4 Chairman - CPMC
5 Dhean
Faculty of Commerce & Mgt Swdies
6 Diean
Faculty of Computing & Technology
- Dean
Faculty of Graduate Studies
g [rean
Faculty of Humanities
9 i
Faculty of Medicine
0 Dean
Faculty of Seience
T Dean
Faculty of Social Sciences
12 Coordinator
Faculty of Commerce & Mgt. Studies
I3 Coordinator
Faculty of Computing & Technology
14 Coordinator
Faculty of Graduate Studies
15 Coordinator
Faculty of Humanitics
16 Coordinator
Faculty of Medicine
19 Coordinator
Faculty of Science
18 Coordinator
Faculty of Social Sciences
1 Chaiman — Arts Council
210 Director — Centre For Heritage Studies
21 Director - Centre for Distance & Continuing Education
23 Director- Centre for Gender Studies
23 Director-Centre for Intemational Affairs
24 Director — Centre for Sustainability Solutions
25 Dtirector - Centre for Brand Image Development
26 Director- Communication & Media Unit
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Compositions of the Strategic Plan Monitoring Committee

No Diesignation Signature
27 Director-Coordinating Centre for Students with Disabilities
28 Director-Physical Education =

10 Director-1CT Centre

30 Director- Kalana Mithure Sewana

1 Senior Assistant Librarian-Library

3 Chiel Medical Officer- Medical Centre

33 | Chairman-Research Council i

14 Director - Innavation & Support Centre

1% Director ~ Staff Development Centre (SDHC)

6 Director — University Statistics & Data Monitoring Unit
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MEMBERSHIP COMPOSITION OF THE EDITORIAL COMMITTEE OF

01.

02.

03.

04,

05,

06,

07,

0.

09,

10.

UNIVERSITY CALENDAR

Editor-in-Chief of University Calendar

Registrar

Libvrarion

Representative - Faculty of Science

Representotive - Foculty of Medicine

Representative - Facully of Humanities

Representative - Faculty of Commerce ond Monogement Studies
Representative - Faculty of Social Sciences

Representative - Foculty of Computing and Technology

Semior Assistant Registror- Research & Publicotions
Coordinatar of University Colendar
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Composition of the Advisory Committee on University Ranking
Chairman of the Committee

Chairman — Research Council

Librarian

Chairman — Strategic Plan Monitoring Committes

Director — University Statistics and Data Menitoring Unit
Director — ICT Centre

University Web Master

Dr. Dileepa Ediriweera - Committee Member (personal capacity)
Mr. G.H.B.A. de Silva Committee Member {personal capacity)
Assistant Statistician

SAR/AR — Research and Publications Division - Secretary
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